LEBANON CITY COUNCIL
REGULAR MEETING AGENDA
Wednesday, June 17, 2020 - 7:00pm
REMOTE VIA MICROSOFT TEAMS
LebanonNH.gov/LIVE

7:00PM
CALL TO ORDER: The June 17, 2020 Lebanon City Council Meeting is hereby called to

order.
1. PLEDGE OF ALLEGIANCE
2. PUBLIC FORUM ANNOUNCEMENT BY THE MAYOR

Any member of the public who desires to speak on any item may do so when
the item is taken up by the Council and will be allowed to speak on the subject
for not more than three minutes. (Note: Speakers are asked to state their
name, ward of residence, and to use the microphone provided.)
3. OPEN TO THE PUBLIC
4. RECOGNITIONS: NONE
5. ACCEPTANCE OF MINUTES

- June 3, 2020 (Regular Meeting)
Documents:
2020-06-17 Item 5 Acceptance Of Minutes.pdf
6. APPOINTMENTS

- Conservation Commission: Donald Lacey (Regular Member Reappointment)
- Arts & Culture Commission: Rebecca Foster (Regular Member
Reappointment)
Ben Van Vliet (Regular Member Reappointment)
- Economic Development Commission: Andrew Key (Regular Member)
Documents:
2020-06-17 Item 6 Appointments.pdf
7. PUBLIC HEARING ITEMS
A. ORDINANCE #2020-09

A public hearing for the purpose of receiving public input and taking action to
amend City Code Chapter 68, Fees, Article III, Miscellaneous Fees, Section
68-15, Enumeration of Fees, to allow exemptions of the fixed charge for 3/4inch and 1-inch water meters serving fire suppression systems in one- and
two-family residential dwelling units.
i. Presentation:
ii. Opening of the Public Hearing:
iii. Questions & Comments by the Public:
iv. Closing of the Public Hearing:
v. Council Deliberation & Action:

inch and 1-inch water meters serving fire suppression systems in one- and
two-family residential dwelling units.
i. Presentation:
ii. Opening of the Public Hearing:
iii. Questions & Comments by the Public:
iv. Closing of the Public Hearing:
v. Council Deliberation & Action:
Documents:
2020-06-17 Item 7.A - ORD 2020-09 CH 68 WATER METER FEES.pdf
8. OLD BUSINESS
A. ORDINANCE #2020-07

Reschedule Public Hearing to July 15, 2020
Documents:
2020-06-17 Item 8.A - ORD 2020-07 RESCHEDULE PH.pdf
9. NEW BUSINESS
A. Discussion And Action To Deem Tax Map 78, Lot 52, Located At The

West End Of Foch Avenue, Lebanon As Surplus City Property And To
Authorize The City Manager To Convey Property To An Abutting
Property Owner
Documents:
2020-06-17 Item 9.A - POTENTIAL PROPERTY DISTRIBUTION PARCEL ID
78-52.Pdf
B. Discussion And Action To Deem Tax Map 111, Lot 3-100, Located At

Riverside Drive/Fellows Hill Road, Lebanon, As Surplus City Property
And To Authorize The City Manager To Convey Property To An Abutting
Property Owner
Documents:
2020-06-17 Item 9.B - POTENTIAL PROPERTY DISTRIBUTION PARCEL ID
111-3-100.Pdf
C. Warrant For Civil Forfeiture Notice
Documents:
2020-06-17 Item 9.C - WARRANT FOR CIVIL FORFEITURE NOTICE.pdf
10. REPORTS

A. CITY MANAGER
B. COUNCIL REPRESENTATIVES TO OTHER BODIES
11. FUTURE AGENDA ITEMS
12. NON-PUBLIC SESSION
13. ADJOURN

Due to the current situation with the COVID-19 Pandemic, the City of Lebanon is offering its
meetings via Microsoft Teams. Members of the public are encouraged to attend by going to
LebanonNH.gov/Live where you will find instructions on how to enter the meeting. Members of the

13. ADJOURN

Due to the current situation with the COVID-19 Pandemic, the City of Lebanon is offering its
meetings via Microsoft Teams. Members of the public are encouraged to attend by going to
LebanonNH.gov/Live where you will find instructions on how to enter the meeting. Members of the
public will be able to participate and ask questions through the Microsoft Teams software or by
phone. Please visit LebanonNH.gov/Live for full details.
THE AGENDA, IN ITS ENTIRETY IS AVAILABLE ON THE CITY’S WEBSITE AT
LEBANONNH.GOV

FUTURE BOARD/COMMITTEE/COMMISSION APPOINTMENTS
Board/Committee: Class VI Roads Advisory
Position: Citizen Representative
Applicant: M. Coleman
Assigned Councilor: C. Below
Assigned Date: 5/4/2020
Board/Committee: Class VI Roads Advisory
Position: Citizen Representative
Applicant: S. Wood
Assigned Councilor: T. McNamara
Assigned Date: 4/20/2020

Note: While one(1) city councilor is officially assigned to interview each applicant, ANY city
councilor may interview ANY applicant for any position to better inform their decision.
PROPOSED FUTURE AGENDA ITEMS : Dates may be tentative and this list not considered

all inclusive.
JULY 1, 2020
NEW BUSINESS:
A. Discussion and Set Public Hearing for August 5, 2020 – Discontinuance of western (unbuilt)
portion of Foch Avenue abutting Interstate-89, Lebanon
B. Discussion and Set Public Hearing for August 5, 2020 – Discontinuance of east end of
Fellows Hill Road at terminus adjacent to Route 4, Lebanon
JULY 15, 2020

PUBLIC HEARING ITEMS:
A. ORDINANCE #2020-07 – Public Hearing for the purpose of receiving public input and
taking action to repeal and replace City Code Chapter 124, Use of Public Stormwater
System.
NEW BUSINESS:

A. Dedication of Glenwood Fountain (Tentative)
B. Annual review and re-adoption of Cash Management & Investment Policy
C. Annual review of Fund Balance Policy
D. Annual review of Capital Reserve Fund Policy

AGENDA
LEBANON CITY COUNCIL
JUNE 17, 2020
5. ACCEPTANCE OF MINUTES:
MINUTES TO BE ACCEPTED
-

June 3, 2020 (Regular Meeting)

MOVED, to approve the minutes as presented in the June 17, 2020 agenda packet.
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DRAFT

LEBANON CITY COUNCIL
MINUTES, REGULAR SESSION
Wednesday, June 3, 2020 - 7:00 pm
Remote Via Microsoft Teams: LebanonNH.gov/Live

MEMBERS PRESENT:

Mayor Tim McNamara, Assistant Mayor Clifton Below, Bruce Bronner,
Erling Heistad, Karen Liot Hill, Suzanne Prentiss, George Sykes, Karen
Zook

MEMBERS ABSENT:

Jim Winny

STAFF PRESENT:

1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30

City Manager Shaun Mulholland, Deputy City Manager Paula Maville,
City Clerk Kristin Kenniston, Police Chief Richard Mello, Director of
Public Works Jim Donison, Assistant Director of Public Works Jay
Cairelli, Finance Director Vicki Lee, Fire Chief & Emergency
Management Director Chris Christopoulos, HR Director Gloria
Leskiewicz, Parks & Recreation Interim Director Rick Desharnais, Digital
Media Officer Melonie McDonough
_____________________________________________________________________________________
Mayor McNamara called the meeting to order at 7:00 PM.
This meeting took place virtually due to the COVID-19 Pandemic and was conducted in accordance with
the Emergency Orders issued by the New Hampshire Governor according to NH RSA 91-A “Right-toKnow.”
A Roll Call of City Councilor was taken and all who attended the meeting are listed above.
1. PLEDGE OF ALLEGIANCE: Councilor Bronner led the Council in the Pledge.
Mayor McNamara felt it was both appropriate, and necessary, to acknowledge the extremely painful
events that have rocked our country over the past nine days. The horrific death of George Floyd at the
hands of a Minneapolis police officer is, to put it quite simply, a National disgrace. In his opinion, it was
yet another example of the state of inequity that has haunted our nation for what is now hundreds of years.
The protests that have followed the killing of Mr. Floyd shows clearly that we must all do our best to end
racism and inequality once and for all. He called for a moment of silence, both in the memory of Mr.
Floyd and for all those who have similarly suffered over the years, and with the hope that we can finally
work together to create a country where Liberty & Justice for All is a reality and not an aspiration.
2. PUBLIC FORUM: Mayor McNamara made the Public Forum announcement.
3. OPEN TO PUBLIC: No one from the public came forth.
Councilor Liot Hill came forth noting she appreciated the Mayor starting the meeting with a moment of
silence and the recognition. She also thanked Lebanon’s Police Chief, Richard Mello, for the statement
he issued on behalf of the Lebanon Police Department.
4. RECOGNITIONS: Mike Hammond, Retiring Operations & Maintenance Group Supervisor
RESOLUTION HONORING MICHAEL HAMMOND
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WHEREAS, Mike Hammond has devoted himself to a career in public service, having served in the
Lebanon Public Works Department for 37 years, and;
WHEREAS, Mike began his service to the City on December 19, 1983, in the DPW Operation &
Maintenance Group as a Truck Driver and Backhoe operator, and;
WHEREAS, on November 23, 2003, Mike was promoted to Public Works Team Leader, which in 2006
was renamed Operations & Maintenance Group Superintendent and he has remained in this position until
his retirement date of June 1, 2020, and;
WHEREAS, Mike has served the Public Works Department over the past 37 years in a courteous and
helpful manner, often going above and beyond his duties to assist the department whenever needed, and;
WHEREAS, Mike has earned the respect, confidence, and friendship of his fellow coworkers, the business
associates he has come in contact with, as well as the many citizens he has served for the past 37 years,
and;
WHEREAS, Mike has demonstrated, during his employment with the City, those many attributes that were
essential to his position, including earning the distinction of Senior Road Scholar status with UNH
Technology Center, and continually giving of himself freely and unselfishly.
THEREFORE, BE IT RESOLVED, that we, the members of the Lebanon City Council, on behalf of the
citizenry of Lebanon, Mike’s friends, fellow employees and associates, express our admiration of and
respect for the career of our outstanding and faithful employee and extend to him our sincere gratitude and
wish him well in his retirement.
BE IT FURTHER RESOLVED, that this resolution be written upon the minutes of the Lebanon City
Council meeting and a copy be presented to Mike Hammond.
Dated this 3rd day of June 2020, in Lebanon, New Hampshire.
__________________________________
Timothy J. McNamara, Mayor
On behalf of the Lebanon City Council
5. ACCEPTANCE OF MINUTES:
- May 13, 2020 (Special Meeting)
- May 20, 2020 (Regular Meeting)
Councilor Prentiss MOVED to approve the May 13, 2020 (Special Meeting), and the May 20, 2020
(Regular Session) minutes as written and presented in the June 3, 2020 City Council agenda packet.
Seconded by Councilor Bronner.
Roll Call Vote:
Mayor McNamara, Assistant Mayor Below, and Councilors Bronner, Heistad, Liot Hill, Prentiss, Sykes,
and Zook all voting Yea.
None voted Nay.
*The Vote on the Motion was unanimously approved by those present (7-0).
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Councilor Zook arrived at approximately 7:10 PM.
6. APPOINTMENTS:
• Arts & Culture Commission: Joe Clifford (Reappointment)
Councilor Heistad nominated Joe Clifford for reappointment as an Arts Organization Representative
member of the Arts & Culture Commission. Three-year term (6/20-6/23).
Seconded by Councilor Prentiss.
Roll Call Vote:
Mayor McNamara, Assistant Mayor Below, and Councilors Bronner, Heistad, Liot Hill, Prentiss, Sykes,
and Zook all voting Yea.
None voted Nay.
*The Vote on the Motion was unanimously approved (8-0)
7. PUBLIC HEARING ITEMS:
A. Amend Ordinance No. 18, Salary Plan, Article II, Non-Affiliated Employees, To Include
The Positions of Technical Advisor I & II, And General Intern I & II
Gloria Leskiewicz, Human Resources Director, came before the Council representing the above proposed
amendment.
Due to past vacancies, retirements, and the possibility of unforeseen events, the City would like to add the
positions of Technical Advisor I (Grade 11) and Technical Advisor II (Grade 16) to the Salary Plan as
non-affiliated employees. Adding these positions will provide advantages to the City in that new
employees, or those that have been promoted and will be transitioning into their promotional position,
will have the benefit of utilizing the expertise of those that have worked for the City but are no longer
working full-time. The inclusion of these positions will also permit the City to retain those employees
with highly valued institutional knowledge to complete projects or assist in special events, when needed.
This will also provide cost savings as Technical Advisor(s) will be paid an hourly rate, for hours worked,
without the additional costs associated with full-time employment.
The City would also like to add two intern positions: General Intern I and General Intern II. The General
Intern I is an entry level position and is proposed for inclusion in the Seasonal/Temporary & Stipend
Employees Compensation Schedule. The General Intern II position has been classified as a Grade 1
position and is proposed to be included in the Regular Full- & Part-Time Employees Compensation
Schedule. The General Intern II position will specialize in a City department which aligns with the
student’s course repertoire and department functions at an advanced level.
Process to Amend Ordinance No. 18
Amending Ordinance No. 18 requires three separate presentations (see City Charter subsections 419:22,
419:24, 419:25, 419:52) followed by a public hearing and the vote of at least two-thirds (2/3) of all
members of the City Council – six (6) members - to adopt. The first presentation was May 6; the second
was May 20. The Council was asked to finalize the process by acknowledging the third presentation and
acting to amend the Salary Plan at the close of the public hearing.
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1
The Council discussed what would happen if these positions became permanent, full-time, and eligible for
2
benefits. Ms. Maville clarified that if the Unions feel there is a community of interest, and they approach
3
the City wanting to make these positions part of the Union, they would come back before the Council
4
because the Council would have to move them from the Non-affiliated compensation schedule to a
5
Collective Bargaining Compensation Schedule.
6
7
Mayor McNamara opened the Public Hearing. Hearing no comments from the public, the Public
8
Hearing was closed.
9
10
1. PRESENTATION:
11
12
Councilor Bronner MOVED, that the Lebanon City Council acknowledges the third of three
13
presentations to amend Ordinance No. 18, Salary Plan, Article II, by adding the positions of
14
Technical Advisor I (Grade 11), Technical Advisor II (Grade 16), General Intern II (Grade 1), and
15
the seasonal/temporary position of General Intern I to the Non-Affiliated Compensation and
16
Classification schedules as follows:
17
18
Changes to the compensation and classification schedules is shown in red italics type
REGULAR FULL-TIME/REGULAR PART-TIME NON-AFFILIATED EMPLOYEES – 2020 SALARY
GRADES 1.6% GWI
Grade
1
2
3
4
5
6
7

8

Position
Title
General Intern II
Custodian
Department Secretary
Airport Maintenance Worker
Custodian I
Library Assistant
Administrative Secretary
Assessing Clerk
Assistant City Clerk
Assistant Human Services Director
Communications Specialist
Library Administrative/Technical
Assistant
Administrative Assistant
Benefits Coordinator/Payroll Specialist
Deputy City Clerk
Deputy Tax Collector
Young Adult Librarian
Outreach Librarian

Hourly

Weekly

Minimum
$16.52

Maximum
$22.31

Minimum
-

Maximum
-

$17.52
$18.56
$19.68
$20.86
$22.11
$23.43
-

$23.64
$25.06

-

-

-

-

$24.84
-

$33.54
-

$26.57
28.15
$29.84
$31.64
-

-

$993.65
-

$1,341.53
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9

10

11

12

13

14

15
16

1
2
3
4
5
6
7
8
9
10

Executive Assistant
Digital Media Officer
Information Technology Technical
Specialist
Systems Librarian
Information Technology Librarian
Children’s Librarian
Financial Analyst
Tax Collector
Human Services Director
Technical Advisor I
Deputy Library Director
City Clerk
Deputy Finance Director
Prosecuting Attorney
Airport Manager
Assistant Fire Chief
Deputy Police Chief
Human Resources Director
Recreation Director
Systems and Information Technology
Administrator
Assistant Director/Public Works
Chief Assessor
Library Director
Information Technology Director
Technical Advisor II
Chief of Police
Director of Planning and Zoning
Director of Public Works
Finance Director
Fire Chief
Deputy City Manager

$27.32
-

$36.88
-

-

-

30.05
$33.09
-

$40.57
$44.67
-

$1,092.81
$1202.11

$1,475.23
-

$1,323.45

$1,786.70

-

-

$1,402.68
$1,486.91
-

$1,893.45
$2,007.28
-

$44.27
-

$59.76
-

$1,622.84

$1,576.13
$1,670.78

$2,127.78
$2,255.37

$1,770.86
-

$2,390.47
-

SEASONAL/TEMPORARY& STIPEND EMPLOYEES
Seasonal, temporary and part-time positions with less than 20 hours are not placed into grades. These
positions are based upon comparable municipal positions and wages and/or local current market values.
These positions are NOT eligible for employee benefits. Seasonal positions are up to 6 months in
duration; part-time positions are less than 20 hours weekly and may be year-round or by event; temporary
positions vary in length of service (less than 1 year).
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POSITION
TITLE
ELECTION POSITIONS (HOURLY)
Ballot Clerk
Election Assistant
Supervisors of the Checklist
Moderator
Ward Clerk
PARK AND RECREATION POSITIONS
Camp Counselors
Front Desk Attendants – Pool
Head Front Desk Attendants
Site Assistant
Lifeguards
Head/Lead Counselors
Site Assistant
Head & WSI Lifeguards
Head Front Desk Attendant - Pool
Outdoor Adventurer - Educator
Softball Coordinator
Camp Director
Day Camp Counselors
Arts & Craft Director
Farmers Market Coordinator
Market Assistant
Tennis Instructor
Stomp & Romp
Asst. Pool Director
Pool Director
LIBRARY POSITIONS
Circulation Substitutes
Reference Librarian Substitutes
PUBLIC WORK POSITIONS
Engineering Clerk
GIS Clerk - (or Intern)
Seasonal Laborers – Summer & Fall DPW, Parks &
Rec. & Airport
CDL Seasonal Drivers
PLANNING POSITIONS
Park Ranger
POLICE DEPARTMENT POSITIONS
Crossing Guard
Police Administrative Aide
Parking Control Officer
Police Officers
CITY CLERK POSITIONS
Assistant City Clerks (Part-Time/Temp. <20)
Recording Secretary

HOURLY
$10.00
$10.00
$10.00
$12.50
$12.50
$10.00
$10.00
$11.00
$10.00
$10.00
$13.00
$10.00
$12.00
$12.00
$12.50
$12.50
$13.00
$10.00
$13.00
$14.00
$12.00
$15.00
$15.00
$15.00
$16.00

$12.00
$12.00
$13.50
$13.00
$12.00
$16.00
$13.00
$15.00
$15.00
$16.00
$16.00
$16.00
$14.00
$16.00
$18.00
$15.00
$19.00
$19.00
$19.00
$20.00
$13.21
$22.32

$11.00
$15.00

$14.00
$17.00

$16.00
$22.81

$19.00
$27.30

$15.00

$17.00

$20.00
$20.00
$26.46

$16.29
$23.00
$23.00
$31.91

$23.06
$21.50

$31.14
$23.50

Lebanon City Council
June 17, 2020
Page 8

Page 7 of 14

Lebanon City Council – Regular Session, Wednesday, June 3, 2020

1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36
37
38

Recording Secretary Coordinator
SHARED POSITION
General Intern I
STIPEND POSITIONS
Sport Coaches – Seasonally (Lacrosse, Track, Youth
– Basketball, Field Hockey, Football, Cheerleader
Coach
etc. – may vary due to Programs)
(Chair) Supervisors of the Check List
Supervisor of the Voter Checklist

$22.00
$13.00

$24.00
$16.50

$200

$700

$150
$150

$250
$250

FOR THE PURPOSE OF amending Ordinance No. 18, Salary Plan.
NOW THEREFORE BE IT RESOLVED, that the Lebanon City Council amends Ordinance No. 18,
Salary Plan, Article II, Non-Affiliated Employees by adding the positions of Technical Advisor I,
(Grade 11), Technical Advisor II (Grade 16), General Intern II (Grade I), and the
seasonal/temporary position of General Intern I to the Non-Affiliated Compensation and
Classification Schedules.
Seconded by Councilor Prentiss.
Roll Call Vote:
Mayor McNamara, Assistant Mayor Below, and Councilors Bronner, Heistad, Liot Hill, Prentiss, Sykes,
and Zook all voting Yea.
None voted Nay.
*The Vote on the MOTION was unanimously approved (8-0).
B. Ordinance #2020-08 to Amend City Code, Chapter 68, Fees, Article III, Miscellaneous
Fees, Section 68-15, Enumeration of Fees
Included in the agenda packet was Ordinance #2020-08.
This was a public hearing for the purpose of receiving public input and taking action to amend City Code
Chapter 68, Fees, Article III, Miscellaneous Fees, Section 68-15, Enumeration of Fees, to include a
Stormwater Permit Application Fee.
Mr. Mulholland came before the Council representing the Ordinance as listed above. The City does not
current have an application fee. The amendments to City Code Chapter 124, proposed by Ordinance
#2020-07, implements a Stormwater Use Application and Permit. Changes to City Code Chapter 68, as
proposed by Ordinance #2020-08 are required to implement the fee associated with the permit and would
establish a fee of $250.00 to tie into the City’s storm drain system.
Mayor McNamara opened to Public Hearing. Hearing no comments from the public, the Public
Hearing was closed.
Councilor Bronner MOVED, that the Lebanon City Council hereby adopts Ordinance #2020-08 to
amend City Code Chapter 68, Fees, Article III, Section 68-15, Enumeration of Fees, to include a
Stormwater Permit Application Fee.
Seconded by Councilor Sykes.
Lebanon City Council
June 17, 2020
Page 9

Lebanon City Council – Regular Session, Wednesday, June 3, 2020

1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36
37
38
39
40
41
42
43
44
45
46
47
48
49
50

Page 8 of 14

Roll Call Vote:
Mayor McNamara, Assistant Mayor Below, and Councilors Bronner, Heistad, Liot Hill, Prentiss, Sykes,
and Zook all voting Yea.
None voted Nay.
*The Vote on the MOTION was unanimously approved (8-0).
8. OLD BUSINESS
A. Ordinance #2020-07 Reschedule Public Hearing to July 1, 2020
Mr. Mulholland came before the Council representing the above Ordinance.
Regulations regarding discharges to the City’s Stormwater Drainage System have been in place since
2014. The purpose of the existing regulations is to control and prohibit illicit connections and discharges
into the storm drain system in order to comply with the requirement of the National Pollutant Discharge
Elimination System permit process, in conformity with the City’s Illicit Discharge Detection and
Elimination Plan (November 2011).
Ordinance #2020-07 proposes to implement a permitting system for connections to and the extension or
expansion of the existing stormwater system. Legal review of the proposed ordinance brought about
questions that require further work before a legal opinion can be issued in accordance with City Code
Chapter 115. Therefore, the Council is asked to reschedule the public hearing to July 1st.
Assistant Mayor Below MOVED, that the Lebanon City Council hereby reschedules the public
hearing for proposed Ordinance #2020-07, to repeal and replace City Code Chapter 124, Use of
Public Stormwater System, to Wednesday, July 1, 2020, beginning at 7:00 pm, Remote via
Microsoft Teams.
Seconded by Councilor Heistad.
Roll Call Vote:
Mayor McNamara, Assistant Mayor Below, and Councilors Bronner, Heistad, Liot Hill, Prentiss, Sykes,
and Zook all voting Yea.
None voted Nay.
*The Vote on the MOTION was unanimously approved (8-0).
B. 2021-2022 NHMA Legislative Policy Process
Included in the agenda packet were: 1. May 27, 2020 memo from Assistant Mayor and LEAC Chair
Clifton Below with the following attachment: − November 5, 2019 Declaration on Energy Choice &
Competition. 2. NHMA Policy Positions Relating to Economic Development and Substance Abuse
Prevention and Response. 3. 2021-2022 Policy Proposal Form. 4. 2021-2022 NHMA Legislative
Policy Process Q&A.
Assistant Mayor Below and LEAC Chair came before the Council to request the proposed “Energy,
Climate, and Sustainability” be included in the NHMA Legislative Policy Process. This was taken up at
LEAC’s April 23rd meeting. On May 21, 2020, after further discussion and editing, LEAC approved a
and recommends the Council submit the proposed policy to the NHMA as follows:
Energy, Climate, and Sustainability
“NHMA supports legislation and state policies that preserve and enhance municipal energy, climate and
sustainability planning, policies, and actions for their communities. In particular NHMA supports the
Lebanon City Council
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ability of municipalities to enact measures that promote local energy and land use systems that: are both
economically and environmentally sustainable over the long-term, protect and preserve local natural
resources and public infrastructure, build community resilience, and foster adaptation to climate change
and mitigate its risks. NHMA encourages policies that support customer and community choice in energy
supply and use competitive market-based mechanisms to promote cost effectiveness, sustainability, and
innovation.”
Councilor Sykes MOVED, that the Lebanon City Council supports the recommendation of LEAC
for submission of a policy on “Energy, Climate, and Sustainability” as provided in the June 3, 2020,
City Council Agenda Packet and directs the City Manager to submit a Policy Proposal Form to the
NHMA for consideration at the Fall Policy Conference.
Seconded by Councilor Prentiss.
Roll Call Vote:
Mayor McNamara, Assistant Mayor Below, and Councilors Bronner, Heistad, Liot Hill, Prentiss, Sykes,
and Zook all voting Yea.
None voted Nay.
*The Vote on the MOTION was unanimously approved (8-0).
Mr. Mulholland reported on the proposed “Economic Development” and “Substance Abuse Prevention
and Response” policies. These were added to the NHMA roster, but each still need a Committee to
advocate for them. The proposed language on both was just for the Council to consider.
Assistant Mayor Below felt the Economic Development language needed to be changed due to the current
economic situation. He read the following into the record with the proposed language changes
highlighted in “red”:
Economic Development
NHMA supports allowing local government authority to implement measures to foster economic
development which allows for the preservation and creation of jobs and vitality within our communities.
NHMA supports:
• Legislation that allows for local adoption of more options and more flexibility to provide incentives
for economic recovery and development.
• Expansion and more flexibility of State tax credit and exemption programs to foster economic
recovery, development and vitality.
NHMA opposes:
• Legislation that makes it more burdensome to implement economic recovery and development
measures.
• CDFA administrative rules that are overly complicated and unnecessarily difficult to work through.
Assistant Mayor Below Moved that the Lebanon City Council supports the recommendation of an
Economic Development and Vitality Policy for submission to NHMA as discussed and provided in
the June 3, 2020 agenda packet and subject to the tweaks from Nashua’s Development Director,
that comes through in the next few days, and directs the City Manager to submit a policy proposal
form to the NHMA for consideration and the fall policy conference.
Seconded by Councilor Prentiss.
Roll Call Vote:
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Mayor McNamara, Assistant Mayor Below, and Councilors Bronner, Heistad, Liot Hill, Prentiss, Sykes,
and Zook all voting Yea.
None voted Nay.
*The Vote on the MOTION was unanimously approved (8-0).
Mr. Mulholland reported on the Substance Abuse Prevention and Response policy. This is a narrowly
focused policy position and is not currently dealing with the big issues that municipalities are facing.
NHMA has never had a policy position on this. However, the COVID-19 pandemic crisis has been
traumatic to all towns/cities, so he drafted this up to make sure it gets included in the NHMA’s fall
conference .
Assistant Mayor Below MOVED that the Lebanon City Council directs the City Manager to submit
a policy proposal form to the NHMA for consideration at the fall policy conference for the
Substance Abuse Prevention & Response policy as presented in the City Council agenda packet for
this June 3, 2020 meeting reading as follows:
Substance Abuse Prevention & Response
NHMA supports programs to address substance abuse and response to the substance issues to
include treatment and recovery programs.
NHMA supports:
• State funding to address substance abuse for the following efforts;
o Prevention
o Treatment
o Recovery
o Enforcement
• Legislation that supports prevention, treatment, recovery and enforcement efforts.
NHMA opposes:
• Reductions in State funding for substance abuse programs.
• Legislation that makes it more difficult to address the substance abuse problem in our
communities.
Seconded by Councilor Heistad.
Roll Call Vote:
Mayor McNamara, Assistant Mayor Below, and Councilors Bronner, Heistad, Liot Hill, Prentiss, Sykes,
and Zook all voting Yea.
None voted Nay.
*The Vote on the MOTION was unanimously approved (8-0).
9. NEW BUSINESS
A. Discussion & Set Public Hearing for June 17, 2020: Ordinance #2020-09 to Amend City
Code Chapter 68, Fees, Article III, Miscellaneous Fees, Section 68-15, Enumeration of
Fees, to Allow Exemptions of the Fixed Charge for 3/4-inch and 1-inch Water Meters
Serving Fire Suppression Systems in One- and Two-Family Residential Dwelling Units
Included in the agenda packet was the proposed Ordinance #2020-09 (pages 69-70).
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Mr. Mulholland came before the Council representing the proposed Ordinance #2020-09 change.
The City Council approved a new water rate structure on May 15, 2019, which included a base charge by
water meter size for all water customers. Previously adopted Code provisions required that newly
constructed single-family homes be equipped with a fire suppression system (commonly referred to as a
sprinkler system). This provision was later repealed by the Council and is no longer a requirement.
Several single-family homes were constructed during the time that fire suppression systems were required
and are therefore serviced with water meters larger than single family homes without fire suppression
systems.
At its May 20, 2020 meeting, the City Council addressed concerns expressed by residents related to the
fixed charge for larger water meters. At the close of the discussion, Council directed administration to
formulate an amendment to the Code to relieve those residents impacted by the larger fee. Ordinance
#2020-09 proposes to amend City Code Chapter 68 to exempt the fees for ¾-inch and 1-inch water meters
in those single- and two-family residences that contain a fire suppression system.
Assistant Mayor Below discussed the proposed changes to the Ordinance as presented on page 69 in the
City Council agenda packet and suggested a change to the following sentence as highlighted in red: “As
such, those one and two-family residential dwellings serviced by a previously installed fire suppression
system may be exempt from the requirement to pay a higher fixed meter charge and will be charged the
same rate as a 5/8-inch water meter.”
Councilor Heistad wanted to make sure this change would be retroactive for any charges that were
assessed against the parties who already had these systems in place. Mr. Mulholland said he would abate
these charges after a formal, on the record approval from the Council.
Councilor Sykes MOVED, that the Lebanon City Council hereby schedules a public hearing for
Wednesday, June 17, 2020, beginning at 7:00pm, Remote via Microsoft Teams, for the purpose of
receiving public input and taking action on proposed Ordinance #2020-09, to amend the Code of
the City of Lebanon, Chapter 68, Fees, Article III, Miscellaneous Fees, Section 68-15 Enumeration
of Fees, to exempt the fixed charge for ¾-inch and 1-inch water meters serving one- and two-family
residential dwelling units that contain a fire suppression system.
Seconded by Councilor Prentiss.
Roll Call Vote:
Mayor McNamara, Assistant Mayor Below, and Councilors Bronner, Heistad, Liot Hill, Prentiss, Sykes,
and Zook all voting Yea.
None voted Nay.
*The Vote on the MOTION was unanimously approved (9-0).
Mr. Mulholland said a notification of this decision will be sent out to everyone with their water bills.
This Ordinance shall become effective upon passage.
B. 2021 Budget Guidance
In preparation for the FY 2021 budget process, information has been compiled for the Council’s
review relative to planned tax rate increases and their associated impacts.
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Included in the agenda packet was the May 28, 2020 Memo by City Manager Shaun Mulholland re:
Impacts of Tax Rate Reductions 2021 & 2022.
Mr. Mulholland came before the Council to provide information regarding the impacts of departing from
the City’s current financial management plan. He presented some good news to the Council noting the
revenues through May were actually up by 4% overall. Also, when the budget was put together, it was
anticipated there would be a .05% growth in the tax base for the City. However, as of Friday (May 29,
2020) there was actually at 1.7% growth in the tax base, which is one of the highest growth rates in a long
time and more than 3 times what was originally anticipated when the 2020 budget was put together.
There has been $3M added to the property values in the TIF District. This reduces the hole in the General
Fund Revenues originally estimated to be a deficit of $145K bringing it down to $55K. We still need to
wait to see what the actual assessments are and will not know that until September 1, 2020.
Mr. Mulholland explained that part of the Council’s and the City Manager’s responsibility is working
together to develop a budget that works for the City. Issuing guidance to the City’s Department Heads is
the City Manager’s responsibility under the Charter and he is planning to do this. He informed the
Council people should be getting the first half of the tax bill them as of today (June 2, 2020) but we will
not know the status of how many of these tax bills will be paid until sometime in July, since the deadline
for payment is July 1st.
Ms. Vicki Lee informed the Council that about 93% of the first quarter water bills were paid, which is
about the same amount every year at this time. As of the June 1, 2020 deadline, no one has asked for a
payment plan.
Mr. Mulholland said the big tasks would be to see what the outcome data is of that first property tax bill
and what the status will be regarding the stimulus bill now before Congress. At this time, he
recommended the Council stay the course and continue with the City’s financial management plan. The
trajectory we have been on will allow the City to meet its financial obligations, maintain the level of
service our citizens are accustomed to, and avert the need for spikes in tax rate increases in future years.
At a minimum, he suggested the Council wait until after the first property tax bills are due and see what
the outcome of the stimulus bill will be before it makes a final decision regarding the 2021 Budget.
Mr. Mulholland plans to submit a budget to the Department Heads that is in line with the City’s longterm financial plan. At some time between now and December, if the Council chooses to issue some
other budget guidance, City Administration will help the Council achieve what they would like to see. He
reminded the Council that the City has a 34% increase in costs, not under our control, due to the longprojected spike in Debt Service coming in 2021. The proposed 3% increase in property taxes will help
the City bring in sufficient revenues for 2020-2022 to meet that Debt Service payment and cover the
operating budget, but this 3% increase in taxes means the budgets need to be flat other than the Statutory
Requirements.
Mr. Mulholland also spoke about the use of the Unassigned Fund Balance to maintain the projected and
planned tax rate increases of 3% for 2020-2021. The projections of the City’s Unassigned Fund Balance
will be at the bottom of the acceptable range (19%-24%) at the end of 2021 and remain in that state at the
end of 2022. It is important to note that the impacts of changes to the City’s financial management plan
will have a compounding effect on the 2022 Budget.
(NOTE: For complete details regarding the amount of General Fund Reductions needed to achieve a
0.0% - 7% tax rate, the potential impacts of these reductions for 2021-2022, and details regarding the
City’s Unassigned Fund Balance, please refer to charts on pages 74 & 75 of the agenda packet.)
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Mayor McNamara had reviewed the budget with Mr. Mulholland and agreed there is so much up in the
air right now, primarily because of the unknown status of the property tax bills due on July 1st. While we
did receive some good news regarding the TIF District, his personal feeling is still to go with a 3%
property tax increase for now, see what this looks like and, after July 1st if there is a reason to adjust the
tax rate, then the Council can adjust it, but he City’s Debt Service will remain. What we do in 2021 can
have a dramatic impact on 2022 and beyond.
Assistant Mayor Below concurred with the Mayor, noting there is so much uncertainty but while it was
helpful to think about contingencies, trying to cut the budget would be difficult. He felt the Council
should try to stick with the plan at this point, noting the biggest uncertainty is what Congress is going to
do for State and local governments. He felt there needs to be some revenue support from the Federal
Government.
Councilor Prentiss wanted to clarify with the City Manager that the Council will hold the budget at 3%
and this will be the guidance he gives to Department Heads. If the Council sees a shift in the revenues that
are not favorable from the first set of tax bills, then the Council will have an opportunity to shift course
and come up with an alternative budget.
Mr. Mulholland concurred with Councilor Prentiss but suggested the Council should not take a position
yet because they will not have the data to make an informed decision until after July1st. He will be
telling Department Heads that the budget needs to remain flat - no increases would be allowed except for
the salary line, and if they increase one line item, cuts in another line item will be needed.
Councilor Hill agreed with the idea of contingency planning and understood the need to look at the
budget to accommodate the Debt Service. She continued to express her concern about a 3% increase in
the property tax rate, noting these sustained 3% increases were just too much. For the record, we have to
be very sensitive to the economic environment that we are in and she could not support a 3% property tax
increase based on the information the Council currently has, and agreed a decision should not be made on
this issue at this time.
Mayor McNamara wanted the Council to bear in mind that if the budget were, hypothetically, held at 0%,
we could be looking at a 5-7% increase in taxes next year, even with massive layoffs. He felt most
people, if they had the choice, would go for stability over a period of years rather than going from a 0%
increase to a 7% increase.
Councilor Hill suggested looking at a 1.5%, or even a 2% increase over the next three years, noting her
concern for the tax payors of Lebanon, whose resources are rapidly diminishing, as they will ultimately
have to pay not just property taxes, but the school and county tax bill.
Mayor McNamara put forth the argument that if the City was put in a situation where there were massive
layoffs and the City was unable to provide services, this may have an impact on the economic growth that
the City will need in the future.
The Council further discussed: People’s inability to pay taxes due to a lost job; working with the State to
develop a property tax relief system; expressed confidence in the City’s teams to find ways to make cuts
within their budgets; how keeping with a 3% budget increase would help to stave off layoffs; the City’s
responsibility to pay the County/School Districts taxes, even if the budget is cut; and, the difficulties
faced in paying taxes by those whom are on fixed incomes.
No action was taken by the Council and they agreed with Mayor McNamara to revisit this issue again in
July, when more data should be available to make a more informed decision.
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10. REPORTS
A. City Manager:
Mr. Mulholland presented the following updates to the Council:
• 20 Spencer Street
• Tax Credit Application for a developer: A 4% tax credit is being worked on for a 40 unit
development that would provide affordable housing for the working class.
• City Hall Renovation: Projected move-in dates are November 9-13, 2020 and City Hall will be
operational and open for business on November 16, 2020. Depending on the availability of a
COVID-19 vaccine, and making a few construction adjustments, the plan is to have City Hall
opened to the public at that time.
• Fire Works for the 4th of July: Working with the FAA.
• Westboro Yard Demolition: Still under negotiations.
• Packard Bridge: Completed.
• Mechanic Street: Repaving (as part of CSO 11) expected to be completed by the end of July.
• Sewer Line Project: The price came in at less than half of the amount anticipated.
• Rte. 12A: The final striping for the left hand turn is being completed.
B. Council Representatives to other bodies: None.
11. FUTURE AGENDA ITEMS: Not discussed.
12. NON-PUBLIC SESSION: None.
13. ADJOURNMENT:
Councilor Bronner MOVED for adjournment.
Seconded by Councilor Prentiss.
Roll Call Vote:
Mayor McNamara, Assistant Mayor Below, and Councilors Bronner, Heistad, Liot Hill, Prentiss, Sykes,
and Zook all voting Yea.
None voted Nay.
*The Vote on the MOTION was unanimously approved (8-0).
The meeting was adjourned at 8:47 PM.
Respectfully submitted,
Dona E. Gibson
Recording Secretary
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AGENDA
LEBANON CITY COUNCIL
JUNE 17, 2020
6. APPOINTMENTS:
APPOINTMENTS
Board/Committee Appointments as presented by City Clerk Kristin Kenniston
•
•
•

Conservation Commission: Donald Lacey (Regular Member Reappointment)
Arts & Culture Commission: Rebecca Foster (Regular Member Reappointment);
Ben Van Vliet (Regular Member Reappointment)
Economic Development Commission: Andrew Key (Regular Member)

Included in this Section:
1. Memo from City Clerk Kristin Kenniston dated June 9, 2020
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OFFICE OF THE CITY CLERK
MEMORANDUM
DATE:

June 9, 2020

TO:

The Honorable Mayor & City Council

FROM:

Kristin M. Kenniston, City Clerk

RE:
Appointments Proposed for Council Discussion/Action:
_________________________________________________________________________
If the Council wishes to proceed with action on the appointments below, a nomination
should be made and voted on for each appointment. Note: nominations do not need
to be seconded.
Conservation Commission
 Donald Lacey– Reappointment as a regular member of the Conservation Commission.
Interviewed by: Councilor Winny
Three-year term (6/20-6/23)
Arts & Culture Commission
 Rebecca Foster– Reappointment as a regular member of the Arts & Culture Commission.
Interviewed by: Councilor Bronner
Three-year term (6/20-6/23)
 Ben Van Vliet – Reappointment as a regular member of the Arts & Culture Commission.
Interviewed by: Councilor Prentiss
Three-year term (6/20-6/23)
Economic Development Commission
 Andrew Key– Appointment as a regular member of the Economic Development
Commission.
Interviewed by: Councilor Bronner
One-year term (6/20-6/21)
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From:
To:
Subject:
Date:

noreply@civicplus.com
cityclerk; webmaster
Online Form Submission #3891 for Board Member Application
Thursday, April 16, 2020 2:00:26 PM

Board Member Application
Board Member Application
City of Lebanon board / committee member application.
Basic Requirements
Lebanon/West Lebanon resident (except for those boards whose
membership makeup includes non-resident)
Willingness to learn
Commitment to attend meetings
Treat people fairly
Consider the best interest of the community as a whole when making
decisions
Must have attended one meeting of the board that you wish to apply to
within the last six months to observe the process and function of the board.
(Section Break)

First Name

Donald

Last Name

Lacey

Physical Address

40 US Route 4A

City

Lebanon

State

NH

Zip Code

03766

Is this your mailing
address?

Yes

Home Phone Number

603-448-6440

Work Number

Field not completed.

Email Address

dlacey1942@gmail.com

How long have you
resided in Lebanon?

25 yrs

(Section Break)
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Is this an application
for re-appointment?

This application is for re-appointment.

For which board,
committee, or
commission are you
applying?

Conservation Commission

Other Committee

Field not completed.

Why would you like to
serve?

I am interested in identifying and preserving natural areas and
natural resources in Lebanon and coordinating these efforts with
surrounding towns.

State a few of what you
feel your qualifications
are or why you wish to
be appointed to this
board / committee.

I have personal interest and experience in natural history and
resources, particularly in the area of botany. I have a number of
years experience on the Conservation Commission and am
familiar with what can be accomplished as well as what cannot.

Certification

I hereby certify that I meet the basic requirements for applying to
a Lebanon board / committee.
Email not displaying correctly? View it in your browser.

This email has been scanned for spam and viruses by Proofpoint Essentials. Click here to report this email
as spam.
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Councilor Interview Report Form
Councilor Name: Jim Winny

Date of Interview: 5/13/2020

Applicant Name: Donald Lacey
Board(s) to Which Applied: Conservation Commission
X Regular Seat

____ Alternate Seat

Has Applicant Attended Meeting of Board to Which Applying?

X Yes

____ No

(If yes, indicate date of meeting.) Date: Current member of Conc. Com
Recommend Appointment:

X

Yes

X

Regular Seat

_____ No
_____ Alternate Seat

General Comments: Mr. Lacey has been serving on Conservation Commission for many years and
remains engaged and excited about the work that is done and the opportunities that exist for the
commission.
(PLEASE NOTE: THIS FORM WILL BE INCLUDED IN THE AGENDA MATERIALS WHEN APPLICANT IS
SCHEDULED TO APPEAR BEFORE THE CITY COUNCIL.)
Standard Questions for All Applicants:
1)

What do you believe is the purpose of this Board/Committee?

To preserve natural resources in the city, educate residents about these resources and their stewardship

2)
Are you familiar with the meeting dates and time commitments of this Board/Committee?
Would you be available for additional meetings, site visits, or other official events when necessary?
Yes, he has been an active member for many years

3)
Do you have any previous experience working with this type of Board/Committee, or in a related
field, in this community or any other community?
Nothing beyond his time on the commission and volunteer activities (Audubon etc)

1
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4)
Do you have any interest in attending educational presentations and seminars in order to
further educate yourself relative to the work of this Board/Committee?
Yes, he has attended conferences through UVLT and the NH annual meeting for Conservation
Commissions
5)
Do you anticipate that you would have to recuse yourself from more than an occasional
meeting due to a conflict of interest (perceived or real) relating to your past or present employment,
organizational membership, real estate holdings, family ties, or other reasons?
No

6)

What do you think are the key challenges for this Board/Committee?

Much of the Commission’s time is taken up with wetlands applications and this limits the time they can
spend on other conservation related activities
7)

What do you think are the key opportunities for this Board/Committee?

Increasing education opportunities, encouraging community engagement and working with local groups
(UVLT etc) on programs/conservation, there are some new, younger members on the commission with
good energy and ideas
8)

What you would like to see this Board/Committee accomplish in the next year?

Increase outreach with private land owners to discuss easements, improve education, including youth
education and spend more time on tasks other than wetlands approvals 9acknowledging that those are
important)

Conservation Commission:
1)
Have you ever appeared before a conservation commission, personally or through a
representative?
no

2)
The Conservation Commission’s advisory role in New Hampshire environmental permitting can
be controversial. Do you believe you can tolerate possible criticism from your friends and neighbors as a
result of how you may have voted?

2
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yes
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From:
To:
Subject:
Date:

cityclerk
Allard, Sandi
FW: Online Form Submittal: Board Member Application
Thursday, December 20, 2018 9:48:20 AM

Kristin M. Kenniston
Deputy City Clerk
City of Lebanon
(603)448-3054
(603)442-6148 (fax)
From: noreply@civicplus.com <noreply@civicplus.com>
Sent: Wednesday, December 19, 2018 2:29 PM
To: cityclerk <cityclerk@lebanonnh.gov>; webmaster <webmaster@lebanonnh.gov>
Subject: Online Form Submittal: Board Member Application

Board Member Application
Board Member Application
City of Lebanon board / committee member application.
Basic Requirements
Lebanon/West Lebanon resident (except for those boards whose
membership makeup includes non-resident)
Willingness to learn
Commitment to attend meetings
Treat people fairly
Consider the best interest of the community as a whole when making
decisions
Must have attended one meeting of the board that you wish to apply to
within the last six months to observe the process and function of the board.
(Section Break)

First Name

Rebecca

Last Name

Foster

How long have you resided
in Lebanon?

12 years

Current Address

85 Maple Street
Lebanon City Council
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City

West Lebanon

State

NH

Zip Code

03784

Is this your mailing
address?

Yes

Home Phone Number

603-676-8619

Work Number

Retired

Email Address

beckyfoster@earthlink.net
(Section Break)

Is this an application for reappointment?

This application is not for re-appointment.

For which board,
committee, or commission
are you applying?

Other (please fill in blank)

Other Committee

Arts and Culture Commission

Why would you like to
serve?

Very interested in improving West Lebanon in all ways possible.

State a few of what you
feel your qualifications are
or why you wish to be
appointed to this board /
committee.

--I care passionately about West Lebanon and its future
growth/development --I have spent years as Vice President of
Marketing of major consumer products companies and have
worked with trend development, research, and product
development focus. --I am an organizer, and, since retiring
earlier this year, have time to work in this capacity.

Certification

I hereby certify that I meet the basic requirements for applying to
a Lebanon board / committee.

Email not displaying correctly? View it in your browser.
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From:
To:
Subject:
Date:

noreply@civicplus.com
cityclerk; webmaster
Online Form Submittal: Board Member Application
Thursday, January 10, 2019 10:23:44 PM

Board Member Application
Board Member Application
City of Lebanon board / committee member application.
Basic Requirements
Lebanon/West Lebanon resident (except for those boards whose
membership makeup includes non-resident)
Willingness to learn
Commitment to attend meetings
Treat people fairly
Consider the best interest of the community as a whole when making
decisions
Must have attended one meeting of the board that you wish to apply to
within the last six months to observe the process and function of the board.
(Section Break)

First Name

Benjamin

Last Name

Van Vliet

How long have you
resided in Lebanon?

6 months

Current Address

18 Pleasant Street

City

West Lebanon

State

NH

Zip Code

03784

Is this your mailing
address?

Yes

Home Phone Number

802-999-7678

Work Number

603-448-1642

Email Address

ben@uvmusic.org
(Section Break)
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Is this an application
for re-appointment?

This application is not for re-appointment.

For which board,
committee, or
commission are you
applying?

Other (please fill in blank)

Other Committee

Arts and Culture Commission

Why would you like to
serve?

Arts and culture are vital to a strong community both socially and
economically. Having recently purchased a home in West
Lebanon, I want to help arts flourish in my community, and I
have personal and professional experience that can be an asset
to the commission. Most importantly, I can help the commission
adopt a collaborative and strategic approach to its work, which
will be essential to achieving long-lasting success.

State a few of what you
feel your qualifications
are or why you wish to
be appointed to this
board / committee.

Professionally, I am the Executive Director of the Upper Valley
Music Center and a professional musician. I will bring my
administrative and leadership skills, plus my experience as a
professional performing artist. Personally, my wife and I have
two young children, and understand first hand the needs of
young families in Lebanon. Additionally, while not a member of
the Arts & Culture Task Force, I attended several meetings in
order to offer support for the work, and accordingly I would join
the Commission with an understanding of key issues.

Certification

I hereby certify that I meet the basic requirements for applying to
a Lebanon board / committee.
Email not displaying correctly? View it in your browser.

Lebanon City Council
June 17, 2020
Page 28

From:
To:
Subject:
Date:

noreply@civicplus.com
cityclerk; webmaster
Online Form Submission #3945 for Board Member Application
Monday, May 11, 2020 2:05:48 PM

Board Member Application
Board Member Application
City of Lebanon board / committee member application.
Basic Requirements
Lebanon/West Lebanon resident (except for those boards whose
membership makeup includes non-resident)
Willingness to learn
Commitment to attend meetings
Treat people fairly
Consider the best interest of the community as a whole when making
decisions
Must have attended one meeting of the board that you wish to apply to
within the last six months to observe the process and function of the board.
(Section Break)

First Name

Andrew

Last Name

Key

Physical Address

255 Dartmouth College Highway

City

Lebanon

State

NEW HAMPSHIRE

Zip Code

03766

Is this your mailing
address?

Yes

Home Phone Number

6034483060

Work Number

Field not completed.

Email Address

andydana.key@gmail.com

How long have you
resided in Lebanon?

Life, 35 years

(Section Break)

Lebanon City Council
June 17, 2020
Page 29

Is this an application
for re-appointment?

This application is not for re-appointment.

For which board,
committee, or
commission are you
applying?

Economic Development Commission

Other Committee

Field not completed.

Why would you like to
serve?

I would like to be actively involved in future plans, changes, and
growth within the community.

State a few of what you
feel your qualifications
are or why you wish to
be appointed to this
board / committee.

I have years of experience with road, site, and utility work as well
as construction planning, scheduling, and costing. I am also very
familiar with the city of Lebanon's infrastructure and community,
which I feel would be valuable input and insight.

Certification

I hereby certify that I meet the basic requirements for applying to
a Lebanon board / committee.
Email not displaying correctly? View it in your browser.

This email has been scanned for spam and viruses by Proofpoint Essentials. Click here to report this email
as spam.
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AGENDA
LEBANON CITY COUNCIL
JUNE 17, 2020
7. PUBLIC HEARING ITEMS:
7.A – ORDINANCE #2020-09 TO AMEND CITY CODE
CHAPTER 68, FEES
A public hearing for the purpose of receiving public input and taking action to amend City Code
Chapter 68, Fees, Article III, Miscellaneous Fees, Section 68-15 Enumeration of Fees, to
exempt the fixed charge for ¾-inch and 1-inch water meters serving one- and two-family
residential dwelling units that contain a fire suppression system.
The City Council scheduled this public hearing at their June 3, 2020 regular meeting. The
public hearing was properly noticed in the Valley News on June 6, 2020 in accordance with City
Code and State Law.
BACKGROUND
The City Council approved a new water rate structure on May 15, 2019, which included a base
charge by water meter size for all water customers. Previously adopted Code provisions
required that newly constructed single-family homes be equipped with a fire suppression system
(commonly referred to as a sprinkler system). This provision was later repealed by the Council
and is no longer a requirement. Several single-family homes were constructed during the time
that fire suppression systems were required and are therefore serviced with water meters larger
than single family homes without fire suppression systems.
At its May 20, 2020 meeting, the City Council addressed concerns expressed by residents
related to the fixed charge for larger water meters. At the close of the discussion, Council
directed administration to formulate an amendment to the Code to relieve those residents
impacted by the larger fee. Ordinance #2020-09 proposes to amend City Code Chapter 68 to
exempt the fees for ¾-inch and 1-inch water meters in those single- and two-family residences
that contain a fire suppression system.
ACTION
If the Council decides to move forward, the following motion is offered for consideration:
MOVED, that the Lebanon City Council hereby adopts Ordinance #2020-09 to amend City
Code Chapter 68, Fees, Article III, Section 68-15, Enumeration of Fees, to exempt the
fixed charge for ¾-inch and 1-inch water meters serving one- and two-family residential
dwelling units that contain a fire suppression system.
Included in this Section:
1.
2.

Ordinance #2020-09
Notice of Public Hearing as Published in the June 6, 2020 Edition of the Valley News
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CITY OF LEBANON
ORDINANCE #2020-09
AN ORDINANCE TO AMEND the Code of the City of Lebanon, Chapter 68 FEES, Article III
Miscellaneous Fees, Section 68-15 Enumeration of Fees, to exempt the fixed charge for ¾-inch
and 1-inch water meters serving fire suppression systems in one- and two-family residential
dwelling units.
BE IT ORDAINED, by the City Council of the City of Lebanon, as follows:
Section 1
The Code of the City of Lebanon is hereby amended to revise Chapter 68 FEES, Article III
Miscellaneous Fees, Section 68-15 Enumeration of Fees, to exempt the fixed charge for ¾-inch
and 1-inch water meters serving fire suppression systems in one- and two-family residential
dwelling units.
§68-15 B(1)(b)

Fixed charge per quarter:
[1] 5/8-inch: $16.96
[2] *3/4-inch: $54.21
[3] *One-inch: $80.61
[4] 1.5-inch: $141.76
[5] Two-inch: $234.81
[6] Three-inch: $604.37
[7] Four-inch: $2,435.09
[8] Six-inch: $4,471.39
[9] Eight-inch: $8,590.73

*Typical residential dwelling units are adequately served by plumbing systems that only require a
5/8-inch water meter. Residential dwelling units plumbed to include a fire suppression system
require a water meter at least ¾-inch in size. As such, those one- and two-family residential
dwellings serviced by a fire suppression system may be exempt from the requirement to pay a
higher fixed meter charge and will be charged the same rate as a 5/8-inch water meter. The owner
may apply for an exemption. The City Manager may issue an exemption to the 5/8-inch meter
rate only if the structure being served does not otherwise have a need for a larger meter size.
Section 2. Severability
The provisions of this ordinance are declared to be severable, and if any section, subsection,
sentence, clause or part thereof is, for any reason, held to be invalid or unconstitutional by a court
of competent jurisdiction, such decision shall not affect the validity of the remaining sections,
subsections, sentences, clauses or part of this ordinance.
Section 3. Effective Date
This Ordinance shall become effective upon passage.
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AGENDA
LEBANON CITY COUNCIL
JUNE 17, 2020
8. OLD BUSINESS:
8.A – ORDINANCE #2020-07
RESCHEDULE PUBLIC HEARING TO JULY 15, 2020
BACKGROUND
Regulations regarding discharges to the City’s Stormwater Drainage System have been in place
since 2014. The purpose of the existing regulations is to control and prohibit illicit connections
and discharges into the storm drain system in order to comply with the requirement of the
National Pollutant Discharge Elimination System permit process, in conformity with the City’s
Illicit Discharge Detection and Elimination Plan (November 2011).
Ordinance #2020-07 proposes to implement a permitting system for connections to and
extension/expansion of the existing stormwater system. Legal review of the proposed ordinance
brought about questions that require further work before a legal opinion can be issued in
accordance with City Code Chapter 115. Therefore, the Council is asked to reschedule the
public hearing to July 15th.
ACTION

The following motion is offered for consideration:
MOVED, that the Lebanon City Council hereby reschedules the public hearing for
proposed Ordinance #2020-07, to repeal and replace City Code Chapter 124, Use
of Public Stormwater System, to Wednesday, July 15, 2020, beginning at 7:00pm,
Remote via Microsoft Teams.
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AGENDA
LEBANON CITY COUNCIL
JUNE 17, 2020
9. NEW BUSINESS:
9.A – DETERMINATION AS SURPLUS TO CITY NEEDS AND
AUTHORIZATION TO DISPOSE OF CITY-OWNED PARCEL
IDENTIFIED AS TAX MAP 78, LOT 52, (APPROXIMATELY 0.2 ACRES)
LOCATED ON FOCH AVENUE, LEBANON
BACKGROUND
The City acquired Parcel 78-52 through a tax deed executed in 1959. The parcel is less than
one-quarter acre in size, is located adjacent to the unbuilt portion of Foch Avenue and directly
abuts Interstate 89 North.
The City Manager has been contacted by abutting property owner William Corrette regarding
the purchase of this parcel. In accordance with CC-102, Section A.4, upon recommendation of
the City Manager, by resolution of the City Council, the City may sell or exchange any real
property or interest therein to any person who owns an interest in adjoining real property,
following a determination by the City Manager that the public benefit will be served by uniting
ownership of the City’s real property with the adjoining property.
In accordance with Council Policy CC-102, City Real Property Transactions, the property was
put forth to the Planning Board, Conservation Commission, City Department Heads, and the
Lebanon School District for consideration of future use.
The request was reviewed by the Planning Board on May 26, the Lebanon School District on
May 27, and the Conservation Commission on June 11; none have recommended retention of
the parcel for future use by the City. All City Department Heads have reviewed the potential for
future use and recommend that the property be deemed surplus and sold.
ACTION
If the Council decides to move forward with the disposition of City owned Parcel ID 78-52, the
following motion is offered for consideration:
FOR THE PURPOSE OF deeming Tax Map 78, Lot 52 located on Foch Avenue, Lebanon,
as Surplus City Property and authorizing the City Manager to dispose of said property.
BE IT HEREBY RESOLVED that the Lebanon City Council, after review and comment by
the Lebanon School District, Planning Board, Conservation Commission, and members
of City Staff, hereby authorizes the City Manager to convey, in a manner consistent with
Council Policy CC-102, City Real Property Transactions, property identified as Tax Map
78, Lot 52, located on Foch Avenue, Lebanon.
Included in this Section:
1. March 29, 2020 email from William Corrette.
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2. GIS Map and City of Lebanon Property Record Card, Tax Map 78, Lot 52, 0 Foch Avenue,
Lebanon.
3. City Council Policy, CC-102, Real Property Transactions.
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From: William Corrette <corrette98@yahoo.com>
Sent: Sunday, March 29, 2020 1:50 PM
To: Mulholland, Shaun <mulholland@lebanonnh.gov>
Subject: City owned property
Hi Shaun.
My name is William Corrette. I own the property 78-51. 9 Foch Ave Lebanon NH
Last Fall you were involved in a meeting in the neighborhood where we walked around talked about the
drainage. At that meeting you asked me if I was interested in purchasing the city owned property
abutting my property. You said that you/city was trying to sell some of the properties that were not of
real value to the city. I said that I may be interested for the right price. You mentioned that there was
utilities that ran through it. I tried to go on the city map to get a Lot ID or Parcel ID but one of the
properties is not labeled. I highlighted it in yellow on the attached picture. Since I moved in here my
neighbor and I have mowed it to keep the Grass from growing too long and so it does get over grown.
There is some land being purchased in the neighborhood and rumors of a business going in. My
neighbor may sell if the price is right and I am not too happy about losing the neighborhood that my
family grew up in. I was hoping to be able to purchase this land if it was still for sale to try and keep as
much distance between my house and a future eyesore. If I could afford it I would like to purchase the
highlighted land and possibly lot 78-52 and ideally merge the properties to one lot. I don’t really have a
lot of money to buy the land at a high value but would be interested at a low price and then the town
would be able to get some more tax income on these lots that they are not currently receiving any. In
the long run hopefully it would be worth it for the town on future taxable property.
With everything going on with the Covid 19 issues I do not expect to get this rolling immediately. But
would hope hear back if it may be a possibility and once we get through this pandemic move forward if
possible.
Thank you for your time and hope that you and your family stay safe and healthy through these difficult
times.
Bill Corrette
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Sent from Yahoo Mail for iPhone

This email has been scanned for spam and viruses by Proofpoint Essentials. Click here to report this
email as spam.
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COUNCIL POLICY
Real Property Transactions
City of Lebanon
New Hampshire

Policy Number

Effective Date

Last Revision

Page No.

CC-102
Prior #00-01-C

August 1, 2018

October 3, 2018

Page 1 of 12

Approved by:

City Council

SECTION 1.0: PURPOSE
To provide guidance by clarifying the circumstances, procedures and
processes for disposing of or transferring interests in CITY owned real estate.
SECTION 2.0: SCOPE
Authority to implement changes to this Policy is delegated to the CITY
MANAGER without prior notice if it is deemed to be in the best interest of the
City of Lebanon. This Policy is available for public review and inspection.
SECTION 3.0: DEFINITIONS
NOTICE OR NOTICE OF SALE: means a brief description of the property, the
hour, date and place of sale or disposition, and the location of the property,
as well as other such information considered relevant by the CITY MANAGER.
PUBLIC AGENCY: includes the federal government or any federal department
or agency, the state and all departments, agencies, boards and commissions
of the state, counties, school districts, cities, towns, municipal corporations
and any other political subdivisions of the State of New Hampshire.
PUBLIC PROPERTY OR PROPERTY: means real property which is owned by the
CITY.
REAL PROPERTY: means real estate, and appurtenances thereto, over which
the CITY has oversight responsibilities as provided by City Charter and State
law.
REDEVELOPMENT AREA: an area of the City that has been designated by the
City Council as having redevelopment potential where City properties,
regardless of whether they are deemed surplus or have current uses by the
City, may be redeveloped in a manner that meets certain goals and objectives
of the City as expressed in its Master Plan and other public policies. Public
uses and parcels, including public ways, may be reconfigured in such areas,
including, but not necessarily, in conjunction with private property.
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SURPLUS PROPERTY: any real property no longer having practical use to the
City of Lebanon.
TAX DEEDED PROPERTY: property taken due to non-payment of property
taxes in accordance with RSA 80:38.
SECTION 4.0: PROCEDURES
4.1 DISPOSITION OF PROPERTY:
1. DEEMING PROPERTIES AS SURPLUS TO CITY NEEDS OR SUITABLE FOR
REDEVELOPMENT
When a property is being considered for disposition, it must first be deemed
surplus to CITY needs or suitable for redevelopment as part of a
redevelopment area. To determine whether a property is surplus to CITY
needs or suitable for redevelopment, the following shall take place:
A. If City property is being considered for redevelopment, the Council shall,
by resolution, designate one or more specific redevelopment areas
where the City may consider redevelopment proposals that may involve
the reconfiguration of public and private property parcels and boundary
lines and disposition of public property. The resolution may:
1. Broadly indicate the parameters the Council may consider in
deciding if redevelopment and disposition of public property is
appropriate and in the public interest, including how any public
uses of such property may be alternatively accommodated, and
may be by reference to a draft REQUEST FOR PROPOSALS (RFP);
2. Direct the City Manager to consider a public benefit determination
pursuant to §4.1.2.A.4, “CONVEYANCE TO ADJOINING PROPERTY
OWNER(S);” or
3. Direct the City Manager to consider and propose a conveyance to
a Development Authority pursuant to §4.1.2.A.9 “CONVEY TO A
DEVELOPMENT AUTHORITY.”
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B. Review and comment shall be solicited by the City Manager or his/her
designee from all CITY departments; relevant boards, committees and
commissions; and the Lebanon School District.
C. A report shall be prepared for review by the City Council which contains
the full assessment information and property card for each property
along with all comments received from departments, boards,
committees, commissions, and the School District.
D. Upon review of all information, the City Council shall consider, and act
upon by resolution, authorization for the City Manager to:
1. retain such property or properties for future use by the CITY; or
2. convey such property or properties by deed through public auction,
by advertised sealed bids, by other means specified herein, or in a
manner as justice may require.
Authority to convey property or properties shall continue in effect for one
year from the date of the action by the City Council unless otherwise
provided.
2. DISPOSING OF PROPERTY
The City Council shall have the power to establish a minimum amount for
which a property is to be sold and the terms and conditions of the sale.
The disposal of any property or properties shall not be contrary to the public
interest. The permanent disposition of property may be by SALE OR
EXCHANGE and the partial or temporary disposition of property may be by
EASEMENTS, LICENSES, AND LEASES. The sale of public property for
redevelopment within a Tax Increment Financing District (TIFD) shall
comply with any applicable Tax Increment Financing Plan (TIFP) adopted
by the City pursuant to RSA 162-K:9.
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A. SALE OR EXCHANGE – Disposition through sale or exchange of property
or properties shall be by Competitive Sealed Bids, Public Auctions,
Request for Proposal (RFP), Conveyance to Adjoining Property
Owner(s), Trade-in or Exchange, Conveyance to Another Public Agency,
Conveyance to a Development Authority, or in a manner as justice may
require, as follows:
1. COMPETITIVE SEALED BIDS
a. A Request for Sale Bid Package shall be created that lists the
property or properties offered for sale; designate location; and state
the terms and conditions of sale and instructions to bidders
including the place, date, and time set for bid opening.
b. Notice of the sale should be given at least 10 days before the date
set for opening bids.
c. Notice shall be given by making the Request for Sale Bids publicly
available through posting notice to the City’s website and by
newspaper advertisement. Notice may also be given by mailing a
Request for Sale Bid Package to prospective bidders, including those
bidders on lists that may be maintained for this purpose.
d. Bids shall be opened publicly.
e. Award shall be made in accordance with the provisions of the
Request for Sale Bids to the highest responsive and responsible
bidder, if the price offered by such bidder is acceptable to the City
Council. Where such price is not acceptable, the City Council may
reject the bids in whole or in part and negotiate the sale provided
the negotiated sales price is higher than the highest responsive and
responsible bidder’s price, or bids may be resolicited.
f. The sale shall be binding upon the CITY only upon award of the bid
and delivery of the deed to the successful bidder after adoption of
a City Council resolution approving the sale, and no other action of
www.lebanonnh.gov
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the CITY or its representatives shall be construed to vest any right,
title or interest to or in the property in any person prior to the
adoption of the resolution and delivery of the deed.
2. PUBLIC AUCTION
When appropriate, an experienced auctioneer should be used to cry
the sale and assist in preparation of the sale. The solicitation to
bidders should stipulate, at a minimum, all the terms and conditions
of any sale; that a deposit may be required to participate in the
bidding; that the purchaser must consummate the purchase within a
stated time; and that the CITY retains the right to reject any and all
bids.
3. REQUEST FOR PROPOSALS (RFPs)
The City may issue requests for proposals for the development or
redevelopment of City property deemed surplus and/or suitable for
redevelopment within Redevelopment Areas designated by the City
Council. Such RFP process shall include the following:
a. The RFP shall specify the criteria on which proposals will be
evaluated and scored. Such criteria may include, but not be limited
to, proposed purchase price or other consideration for the property
interests to be conveyed, the proposed extent of redevelopment
including the expected assessed property value upon completion,
conformity with specified public policy goals consistent with the
City’s Master Plan and other guidance documents, the time frame
for development, the experience and management and financial
capability of the proposed development team.
b. The Council shall designate an RFP review committee that shall
score all complete and qualified RFP responses. The Council may
designate itself as such review committee or may appoint such City
Councilors, staff, other board and committee representatives, and
citizens as it deems appropriate to such review committee. The
www.lebanonnh.gov

Lebanon City Council
June 17, 2020
Page 54

COUNCIL POLICY
Real Property Transactions
City of Lebanon
New Hampshire

Policy Number

Effective Date

Last Revision

Page No.

CC-102
Prior #00-01-C

August 1, 2018

October 3, 2018

Page 6 of 12

Approved by:

City Council

review committee may recommend that the City Council proceed
with a planned sale to the top scoring respondent that is deemed to
provide the City with the best overall value to the City.
c. The Council may accept the recommendation of the review
committee or reject it and make no sale or start the process over.
d. The Council may authorize the City Manager to negotiate certain
terms and enter into a Purchase and Sale Agreement with the
selected redeveloper that may specify certain milestones to be
achieved prior to closing on a sale.
4. CONVEYANCE TO ADJOINING PROPERTY OWNER(S)
Upon recommendation of the City Manager, by resolution of the City
Council, the City may sell or exchange any real property or interest
therein to any person who owns an interest in the same real property
or who owns an interest in adjoining real property. Sale or exchange
shall require a determination by the City Manager that the public
benefit will be served by uniting ownership of the CITY’s real property
or real property interest with the adjoining property.
Such
determination may consider, without limitation:
a. The range of possible uses for the real property or interests;
b. The proposed uses for the real property or interests by the proposed
grantee;
c. The size, configuration and other characteristics of the real property
or interests;
d. Existing or proposed restrictions upon the development or use of
the real property or interests; and
e. The value of the real property or interests.
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5. TRADE-IN, EXCHANGE, OR GRANT OUTRIGHT
By resolution of the City Council, the City may trade-in, exchange
or grant outright real property after a determination is made that
the trade-in or grant outright value is expected to exceed the value
estimated to be obtained through the sale or other disposition of
such property as evidenced by an appraisal.
6. CONVEY TO A PUBLIC AGENCY
By resolution of the City Council, the City may sell to a public agency
any real property or interest therein. In the event of a real property
interest other than a lease, the CITY shall obtain an appraisal of the
property to be sold.
7. CONVEY TO A DEVELOPMENT AUTHORITY
By resolution of the City Council, the City may sell property within a
development or redevelopment area to a developer or redeveloper
pursuant to a development or redevelopment agreement (pursuant
to NH RSA 205). The development or redevelopment agreement
shall provide such covenants, conditions, and restrictions upon the
property and other terms and requirements as the CITY COUNCIL
determines to be in the public interest or necessary to carry out the
purposes of the development or redevelopment plan.
8. AS JUSTICE MAY REQUIRE

By resolution of the City Council that the public interest would be
served, disposal of property may be achieved by engaging a real
estate agent or broker to list and sell the property, including a
condition on the sale that the Buyer’s obtain development approvals
in advance.
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B. EASEMENTS, LICENSES, AND LEASES – Disposition through Easements,
Licenses, and Leases shall be as follows:
1. UTILITY EASEMENTS
The City may grant to any utility company a nonexclusive easement
upon, under or across public property (other than street right-ofway) for such utility company’s facilities. Such easement shall be
subject to such payments, provisions, and limitations as the CITY
may impose.
a. Conditions: Grant shall be made by resolution of the City Council
provided that:
i. The easement will not substantially interfere with CITY use of
the property;
ii. That the benefit to the public of increasing availability of utilities
by granting the easement outweighs any detriment to the CITY
of imposing the easement upon the public property;
iii. That granting the easement is otherwise consistent with the
interests of the CITY.
b. Along with other appropriate provisions, the instrument granting
the easement shall specify the facility to be installed by the
easement holder within the easement and shall provide that:
i. The acceptance of the easement shall impose upon the grantee
the obligation to indemnify, defend, pay and hold the CITY
harmless against any loss, claims, injury or other liabilities of
any description arising out of the easement or use or misuse of
the property pursuant to the easement; and
ii. The CITY shall have the right to require the easement holder to
relocate any and all facilities from time to time to avoid conflicts
or potential conflicts with existing or proposed improvements to
www.lebanonnh.gov
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CITY land. In the case of an easement which is described in this
subsection and which is limited in use to providing utilities to
CITY property, the easement may be granted administratively
by the City Manager without resolution or other action by the
City Council if the required findings are made by the City
Manager, and if the easement document is approved as to form
by an attorney for the CITY.
iii. The conveyance of interest in abandoned or discontinued rightsof-way shall be governed by New Hampshire RSA Chapter 231
and/or any other appropriate and applicable State statute.
2. TEMPORARY LICENSES
The City Manager shall have the authority to enter into temporary
licenses or similar agreements for the use of CITY owned property,
including but not limited to, land, buildings, office space, rooms and
other interior and exterior space, but not CITY rights-of-way. Such
agreements shall be in a form approved by the attorney for the CITY
and shall have a term of one (1) year or less. Such agreements shall
contain a unilateral termination clause in favor of the CITY that does not
require the CITY to give more than thirty (30) days’ notice of
cancellation.
3. LEASES
Any lease of CITY owned real property shall be reviewed and approved
by the City Manager followed by a recommendation to the CITY
COUNCIL accompanied by a determination that such action is consistent
with adopted CITY plans and policies.
Any lease of CITY owned airport real property shall be reviewed and
recommended by the Airport Manager and reviewed and approved by
the City Manager followed by a recommendation to the City Council
accompanied by a determination that such action is consistent with
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adopted CITY plans and policies including the Airport Master Plan and
compliance with FAA regulations/requirements.
Any lease of CITY owned real property shall be approved by the City
Council. The City Council may take one of three actions:
a. Reject the lease as proposed and recommended by the City
Manager;
b. Grant preliminary approval and request that it be brought back
before the City Council after the necessary land-use permits have
been obtained; or
c.

Approve the lease as proposed and recommended by the City
Manager with authorization for the City Manager to execute the
necessary documents when all required land-use permits have
been duly obtained. Land-use permits shall include appropriate
review and action by all applicable land use boards (i.e. the
Conservation Commission, Zoning Board, Planning Board, or
Heritage Commission).

d. After the execution of the lease documents, zoning/building
permits are applied for and issued to the CITY with the lessee as
the co-applicant. The lessee is responsible for the construction
of the
buildings in accordance with the CITY’s adopted Site Plan
Review and Building Code Regulations. When construction is
completed in accordance with the Site
Plan Review approval,
and the Building Code/Permit, a Certificate of Occupancy is
issued.
e. In accordance with New Hampshire RSA Chapter 72:23, I(b), Real
Estate and Personal Property Tax Exemption: All leases and other
agreements, the terms of which provide for the use or occupation
by others of real or personal property owned by the state or a city,
town, school dist4rict, or village district, entered into after July 1,
1979, shall provide for the payment of properly assessed real and
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personal property taxes by the party using or occupying said
property no later than the due date.
All such leases and
agreements shall include a provision that “failure of the lessee to
pay the duly assessed personal and real estate taxes when due
shall be cause to terminate said lease or agreement by the lessor.”
All such leases and agreements entered into on or after January
1, 1994, shall clearly state the lessee’s obligations regarding the
payment of both current and potential real and personal property
taxes, and shall also state whether the lessee has an obligation to
pay real and personal property taxes on structures or
improvements added by the lessee. If the lessee using or
occupying the property fails to pay the duly assessed personal and
real estate taxes on the due date, the tax collector of the taxing
district involved shall notify the lessor that the same remains
unpaid. Upon receipt of said notification from the tax collector,
the lessor shall terminate said lease or agreement and pay over
to the tax collector from amounts received from said lease such
sums as are necessary to satisfy the tax due.
3. Sale or lease proceeds in connection with the disposal of interest of CITY
owned real property shall inure without restriction to the benefit of the
Fund from which original acquisition was financed or upon which
operational control and responsibility resides.
4. Net proceeds from the disposal or conveyance of interest in Airport real
property acquired through Federal or State grants shall inure exclusively to
the benefit of the Airport Fund for dedication to Airport operations,
activities and capital requirements.
5. In the absence of City Council direction to the contrary, proceeds from the
sale of Airport land shall be so reserved and accounted for to ensure that
the corpus remains intact and that only interest accruing on such proceeds
shall be utilized to finance Airport operations.

www.lebanonnh.gov

Lebanon City Council
June 17, 2020
Page 60

COUNCIL POLICY
Real Property Transactions
City of Lebanon
New Hampshire

4.2.

Policy Number

Effective Date

Last Revision

Page No.

CC-102
Prior #00-01-C

August 1, 2018

October 3, 2018

Page 12 of 12

Approved by:

City Council

TAX DEEDED PROPERTIES

It shall be the intent of the CITY to return all parcels acquired through the tax
deeding process to the tax rolls except where the public’s interest may be
better served through retention of specific parcels.
Unless a former owner gives notice of intent to repurchase a tax deeded
property in accordance with RSA 80:89, disposition of those properties
acquired through tax deeding will take place when recommended by the City
Manager after approval from the Council in accordance with this policy.
SECTION 5.0: REFERENCES (Charter/Code/State Statues)
C419:23 General Powers (Council)
C419:30 Powers and Duties of Manager
RSA 47:5 City Property
RSA 80:80 Transfer of Tax Lien
SECTION 6.0: POLICY & PROCEDURE REVISION HISTORY
Section
Original Adoption
Amendment
Amendment
Amendment
Amendment

All
4.1.2.A
4.1.2.A.8
5.0

Revisions
Re-Write of Policy
Amended Section
Added Section
Amended Reference
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Date
2/2/2000
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AGENDA
LEBANON CITY COUNCIL
JUNE 17, 2020
9. NEW BUSINESS:
9.B – DETERMINATION AS SURPLUS TO CITY NEEDS AND
AUTHORIZATION TO DISPOSE OF CITY-OWNED PARCEL IDENTIFIED AS
TAX MAP 111, LOT 3-100, (APPROXIMATELY 0.4 ACRES)
LOCATED ON FELLOWS HILL ROAD, LEBANON
BACKGROUND
City owned Parcel 111-3-100 is less than one-half acre in size and is located adjacent to the
terminus of Fellows Hill Road (where it meets Route 4), Lebanon.
The City Manager has been contacted by Dan Nash of Advanced Geomatics and Design on
behalf of Robert G. and John T. Oakes (owners of adjacent property identified as City Tax Map
111, Lot 16) regarding the disposition and purchase of parcel 111-3-100. In accordance with
CC-102, Section A.4, upon recommendation of the City Manager, by resolution of the City
Council, the City may sell or exchange any real property or interest therein to any person who
owns an interest in adjoining real property, following a determination by the City Manager that
the public benefit will be served by uniting ownership of the City’s real property with the
adjoining property. While the Oakes property does not currently directly adjoin parcel 111-3-100,
a separate request has been submitted for the City to discontinue the east end of Fellows Hill
Road where it runs adjacent to parcel 111-16.This portion of Fellows Hill Road does not serve
any other parcel and it terminates completely where it intersects with Route 4.
In accordance with Council Policy CC-102, City Real Property Transactions, the property was
put forth to the Planning Board, Conservation Commission, City Department Heads, and the
Lebanon School District for consideration of future use.
The request was reviewed by the Planning Board on May 26, the Lebanon School District on
May 27, and the Conservation Commission on June 11; none have recommended retention of
the parcel for future use by the City. All City Department Heads have reviewed the potential for
future use and recommend that the property be deemed surplus and sold.
ACTION
If the Council decides to move forward with the disposition of City owned Parcel ID 111-3-100,
the following motion is offered for consideration:
FOR THE PURPOSE OF deeming Tax Map 111, Lot 3-100 located on Fellows Hill Road,
Lebanon, as Surplus City Property and authorizing the City Manager to dispose of said
property.
BE IT HEREBY RESOLVED that the Lebanon City Council, after review and comment by
the Lebanon School District, Planning Board, Conservation Commission, and members
of City Staff, hereby authorizes the City Manager to convey, in a manner consistent with
Council Policy CC-102, City Real Property Transactions, property identified as Tax Map
111, Lot 3-100, located on Fellows Hill Road, Lebanon.
Lebanon City Council
June 17, 2020
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LEBANON CITY COUNCIL
June 17, 2020
Agenda Item #9.B
Page 2

Included in this Section:
1. March 24, 2020 email from Dan Nash, Advanced Geomatics and Design on behalf of Robert
G. and John T. Oakes.
2. GIS Map and City of Lebanon Property Record Card, Tax Map 111, Lot 3-100, Fellows Hill
Road, Lebanon.
3. City Council Policy, CC-102, Real Property Transactions.

Lebanon City Council
June 17, 2020
Page 64

PAGE
INTENTIONALLY
LEFT BLANK

Lebanon City Council
June 17, 2020
Page 65

From:
To:
Subject:
Date:
Attachments:

Beraldi, Beth
Maville, Paula
FW: Discharge of city property
Tuesday, May 5, 2020 2:38:00 PM
sketch_9mar2020.pdf

From: Mulholland, Shaun <mulholland@lebanonnh.gov>
Sent: Tuesday, March 24, 2020 9:34 AM
To: Maville, Paula <maville@lebanonnh.gov>
Subject: FW: Discharge of city property
Paula
Please move this through the process as outlined in the Real Property Transactions Policy.

Shaun Mulholland
City Manager
City of Lebanon
51 North Park St.
Lebanon, N.H. 03766
603-448-4220
https://lebanonnh.gov

From: Dan Nash <advancedgeomatics@comcast.net>
Sent: Tuesday, March 24, 2020 9:29 AM
To: Mulholland, Shaun <mulholland@lebanonnh.gov>
Subject: Discharge of city property
Shuan,
My clients, the Oakes, are interested in purchasing some city property that appears to be excess to
the city needs.
Attached is a sketch depicting the Oakes parcels and the city property we are interested in
obtaining.
A portion of Fellows Hill Road courses between the Oakes parcel and parcel 111-3-1, the city parcel.
The road dead ends before it gets to Route 4.
We request that we be able to purchase parcel 111-3-1. If that is allowed, there is no public purpose
for the portion of Fellows Hill Road between the two parcels.
Lebanon City Council
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Please let me know whether this is a possibility. And, if so, what steps we need to take.
Thanks.

Dan Nash
Advanced Geomatics and Design
105 Bank Street
Lebanon, NH 03766
603-448-6295
802-356-4928 mobile
Advancedgeomatics@comcast.net
www.advancedgeomatics.org
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City discharge this parcel
of land to Oakes?
Area=??sf+/-

City discontinue this
portion of Fellows Road?
And discharge to Oakes?
area=??sf+/-
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SECTION 1.0: PURPOSE
To provide guidance by clarifying the circumstances, procedures and
processes for disposing of or transferring interests in CITY owned real estate.
SECTION 2.0: SCOPE
Authority to implement changes to this Policy is delegated to the CITY
MANAGER without prior notice if it is deemed to be in the best interest of the
City of Lebanon. This Policy is available for public review and inspection.
SECTION 3.0: DEFINITIONS
NOTICE OR NOTICE OF SALE: means a brief description of the property, the
hour, date and place of sale or disposition, and the location of the property,
as well as other such information considered relevant by the CITY MANAGER.
PUBLIC AGENCY: includes the federal government or any federal department
or agency, the state and all departments, agencies, boards and commissions
of the state, counties, school districts, cities, towns, municipal corporations
and any other political subdivisions of the State of New Hampshire.
PUBLIC PROPERTY OR PROPERTY: means real property which is owned by the
CITY.
REAL PROPERTY: means real estate, and appurtenances thereto, over which
the CITY has oversight responsibilities as provided by City Charter and State
law.
REDEVELOPMENT AREA: an area of the City that has been designated by the
City Council as having redevelopment potential where City properties,
regardless of whether they are deemed surplus or have current uses by the
City, may be redeveloped in a manner that meets certain goals and objectives
of the City as expressed in its Master Plan and other public policies. Public
uses and parcels, including public ways, may be reconfigured in such areas,
including, but not necessarily, in conjunction with private property.
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SURPLUS PROPERTY: any real property no longer having practical use to the
City of Lebanon.
TAX DEEDED PROPERTY: property taken due to non-payment of property
taxes in accordance with RSA 80:38.
SECTION 4.0: PROCEDURES
4.1 DISPOSITION OF PROPERTY:
1. DEEMING PROPERTIES AS SURPLUS TO CITY NEEDS OR SUITABLE FOR
REDEVELOPMENT
When a property is being considered for disposition, it must first be deemed
surplus to CITY needs or suitable for redevelopment as part of a
redevelopment area. To determine whether a property is surplus to CITY
needs or suitable for redevelopment, the following shall take place:
A. If City property is being considered for redevelopment, the Council shall,
by resolution, designate one or more specific redevelopment areas
where the City may consider redevelopment proposals that may involve
the reconfiguration of public and private property parcels and boundary
lines and disposition of public property. The resolution may:
1. Broadly indicate the parameters the Council may consider in
deciding if redevelopment and disposition of public property is
appropriate and in the public interest, including how any public
uses of such property may be alternatively accommodated, and
may be by reference to a draft REQUEST FOR PROPOSALS (RFP);
2. Direct the City Manager to consider a public benefit determination
pursuant to §4.1.2.A.4, “CONVEYANCE TO ADJOINING PROPERTY
OWNER(S);” or
3. Direct the City Manager to consider and propose a conveyance to
a Development Authority pursuant to §4.1.2.A.9 “CONVEY TO A
DEVELOPMENT AUTHORITY.”
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B. Review and comment shall be solicited by the City Manager or his/her
designee from all CITY departments; relevant boards, committees and
commissions; and the Lebanon School District.
C. A report shall be prepared for review by the City Council which contains
the full assessment information and property card for each property
along with all comments received from departments, boards,
committees, commissions, and the School District.
D. Upon review of all information, the City Council shall consider, and act
upon by resolution, authorization for the City Manager to:
1. retain such property or properties for future use by the CITY; or
2. convey such property or properties by deed through public auction,
by advertised sealed bids, by other means specified herein, or in a
manner as justice may require.
Authority to convey property or properties shall continue in effect for one
year from the date of the action by the City Council unless otherwise
provided.
2. DISPOSING OF PROPERTY
The City Council shall have the power to establish a minimum amount for
which a property is to be sold and the terms and conditions of the sale.
The disposal of any property or properties shall not be contrary to the public
interest. The permanent disposition of property may be by SALE OR
EXCHANGE and the partial or temporary disposition of property may be by
EASEMENTS, LICENSES, AND LEASES. The sale of public property for
redevelopment within a Tax Increment Financing District (TIFD) shall
comply with any applicable Tax Increment Financing Plan (TIFP) adopted
by the City pursuant to RSA 162-K:9.

www.lebanonnh.gov

Lebanon City Council
June 17, 2020
Page 77

COUNCIL POLICY
Real Property Transactions
City of Lebanon
New Hampshire

Policy Number

Effective Date

Last Revision

Page No.

CC-102
Prior #00-01-C

August 1, 2018

October 3, 2018

Page 4 of 12

Approved by:

City Council

A. SALE OR EXCHANGE – Disposition through sale or exchange of property
or properties shall be by Competitive Sealed Bids, Public Auctions,
Request for Proposal (RFP), Conveyance to Adjoining Property
Owner(s), Trade-in or Exchange, Conveyance to Another Public Agency,
Conveyance to a Development Authority, or in a manner as justice may
require, as follows:
1. COMPETITIVE SEALED BIDS
a. A Request for Sale Bid Package shall be created that lists the
property or properties offered for sale; designate location; and state
the terms and conditions of sale and instructions to bidders
including the place, date, and time set for bid opening.
b. Notice of the sale should be given at least 10 days before the date
set for opening bids.
c. Notice shall be given by making the Request for Sale Bids publicly
available through posting notice to the City’s website and by
newspaper advertisement. Notice may also be given by mailing a
Request for Sale Bid Package to prospective bidders, including those
bidders on lists that may be maintained for this purpose.
d. Bids shall be opened publicly.
e. Award shall be made in accordance with the provisions of the
Request for Sale Bids to the highest responsive and responsible
bidder, if the price offered by such bidder is acceptable to the City
Council. Where such price is not acceptable, the City Council may
reject the bids in whole or in part and negotiate the sale provided
the negotiated sales price is higher than the highest responsive and
responsible bidder’s price, or bids may be resolicited.
f. The sale shall be binding upon the CITY only upon award of the bid
and delivery of the deed to the successful bidder after adoption of
a City Council resolution approving the sale, and no other action of
www.lebanonnh.gov
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the CITY or its representatives shall be construed to vest any right,
title or interest to or in the property in any person prior to the
adoption of the resolution and delivery of the deed.
2. PUBLIC AUCTION
When appropriate, an experienced auctioneer should be used to cry
the sale and assist in preparation of the sale. The solicitation to
bidders should stipulate, at a minimum, all the terms and conditions
of any sale; that a deposit may be required to participate in the
bidding; that the purchaser must consummate the purchase within a
stated time; and that the CITY retains the right to reject any and all
bids.
3. REQUEST FOR PROPOSALS (RFPs)
The City may issue requests for proposals for the development or
redevelopment of City property deemed surplus and/or suitable for
redevelopment within Redevelopment Areas designated by the City
Council. Such RFP process shall include the following:
a. The RFP shall specify the criteria on which proposals will be
evaluated and scored. Such criteria may include, but not be limited
to, proposed purchase price or other consideration for the property
interests to be conveyed, the proposed extent of redevelopment
including the expected assessed property value upon completion,
conformity with specified public policy goals consistent with the
City’s Master Plan and other guidance documents, the time frame
for development, the experience and management and financial
capability of the proposed development team.
b. The Council shall designate an RFP review committee that shall
score all complete and qualified RFP responses. The Council may
designate itself as such review committee or may appoint such City
Councilors, staff, other board and committee representatives, and
citizens as it deems appropriate to such review committee. The
www.lebanonnh.gov
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review committee may recommend that the City Council proceed
with a planned sale to the top scoring respondent that is deemed to
provide the City with the best overall value to the City.
c. The Council may accept the recommendation of the review
committee or reject it and make no sale or start the process over.
d. The Council may authorize the City Manager to negotiate certain
terms and enter into a Purchase and Sale Agreement with the
selected redeveloper that may specify certain milestones to be
achieved prior to closing on a sale.
4. CONVEYANCE TO ADJOINING PROPERTY OWNER(S)
Upon recommendation of the City Manager, by resolution of the City
Council, the City may sell or exchange any real property or interest
therein to any person who owns an interest in the same real property
or who owns an interest in adjoining real property. Sale or exchange
shall require a determination by the City Manager that the public
benefit will be served by uniting ownership of the CITY’s real property
or real property interest with the adjoining property.
Such
determination may consider, without limitation:
a. The range of possible uses for the real property or interests;
b. The proposed uses for the real property or interests by the proposed
grantee;
c. The size, configuration and other characteristics of the real property
or interests;
d. Existing or proposed restrictions upon the development or use of
the real property or interests; and
e. The value of the real property or interests.
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5. TRADE-IN, EXCHANGE, OR GRANT OUTRIGHT
By resolution of the City Council, the City may trade-in, exchange
or grant outright real property after a determination is made that
the trade-in or grant outright value is expected to exceed the value
estimated to be obtained through the sale or other disposition of
such property as evidenced by an appraisal.
6. CONVEY TO A PUBLIC AGENCY
By resolution of the City Council, the City may sell to a public agency
any real property or interest therein. In the event of a real property
interest other than a lease, the CITY shall obtain an appraisal of the
property to be sold.
7. CONVEY TO A DEVELOPMENT AUTHORITY
By resolution of the City Council, the City may sell property within a
development or redevelopment area to a developer or redeveloper
pursuant to a development or redevelopment agreement (pursuant
to NH RSA 205). The development or redevelopment agreement
shall provide such covenants, conditions, and restrictions upon the
property and other terms and requirements as the CITY COUNCIL
determines to be in the public interest or necessary to carry out the
purposes of the development or redevelopment plan.
8. AS JUSTICE MAY REQUIRE

By resolution of the City Council that the public interest would be
served, disposal of property may be achieved by engaging a real
estate agent or broker to list and sell the property, including a
condition on the sale that the Buyer’s obtain development approvals
in advance.
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B. EASEMENTS, LICENSES, AND LEASES – Disposition through Easements,
Licenses, and Leases shall be as follows:
1. UTILITY EASEMENTS
The City may grant to any utility company a nonexclusive easement
upon, under or across public property (other than street right-ofway) for such utility company’s facilities. Such easement shall be
subject to such payments, provisions, and limitations as the CITY
may impose.
a. Conditions: Grant shall be made by resolution of the City Council
provided that:
i. The easement will not substantially interfere with CITY use of
the property;
ii. That the benefit to the public of increasing availability of utilities
by granting the easement outweighs any detriment to the CITY
of imposing the easement upon the public property;
iii. That granting the easement is otherwise consistent with the
interests of the CITY.
b. Along with other appropriate provisions, the instrument granting
the easement shall specify the facility to be installed by the
easement holder within the easement and shall provide that:
i. The acceptance of the easement shall impose upon the grantee
the obligation to indemnify, defend, pay and hold the CITY
harmless against any loss, claims, injury or other liabilities of
any description arising out of the easement or use or misuse of
the property pursuant to the easement; and
ii. The CITY shall have the right to require the easement holder to
relocate any and all facilities from time to time to avoid conflicts
or potential conflicts with existing or proposed improvements to
www.lebanonnh.gov
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CITY land. In the case of an easement which is described in this
subsection and which is limited in use to providing utilities to
CITY property, the easement may be granted administratively
by the City Manager without resolution or other action by the
City Council if the required findings are made by the City
Manager, and if the easement document is approved as to form
by an attorney for the CITY.
iii. The conveyance of interest in abandoned or discontinued rightsof-way shall be governed by New Hampshire RSA Chapter 231
and/or any other appropriate and applicable State statute.
2. TEMPORARY LICENSES
The City Manager shall have the authority to enter into temporary
licenses or similar agreements for the use of CITY owned property,
including but not limited to, land, buildings, office space, rooms and
other interior and exterior space, but not CITY rights-of-way. Such
agreements shall be in a form approved by the attorney for the CITY
and shall have a term of one (1) year or less. Such agreements shall
contain a unilateral termination clause in favor of the CITY that does not
require the CITY to give more than thirty (30) days’ notice of
cancellation.
3. LEASES
Any lease of CITY owned real property shall be reviewed and approved
by the City Manager followed by a recommendation to the CITY
COUNCIL accompanied by a determination that such action is consistent
with adopted CITY plans and policies.
Any lease of CITY owned airport real property shall be reviewed and
recommended by the Airport Manager and reviewed and approved by
the City Manager followed by a recommendation to the City Council
accompanied by a determination that such action is consistent with
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adopted CITY plans and policies including the Airport Master Plan and
compliance with FAA regulations/requirements.
Any lease of CITY owned real property shall be approved by the City
Council. The City Council may take one of three actions:
a. Reject the lease as proposed and recommended by the City
Manager;
b. Grant preliminary approval and request that it be brought back
before the City Council after the necessary land-use permits have
been obtained; or
c.

Approve the lease as proposed and recommended by the City
Manager with authorization for the City Manager to execute the
necessary documents when all required land-use permits have
been duly obtained. Land-use permits shall include appropriate
review and action by all applicable land use boards (i.e. the
Conservation Commission, Zoning Board, Planning Board, or
Heritage Commission).

d. After the execution of the lease documents, zoning/building
permits are applied for and issued to the CITY with the lessee as
the co-applicant. The lessee is responsible for the construction
of the
buildings in accordance with the CITY’s adopted Site Plan
Review and Building Code Regulations. When construction is
completed in accordance with the Site
Plan Review approval,
and the Building Code/Permit, a Certificate of Occupancy is
issued.
e. In accordance with New Hampshire RSA Chapter 72:23, I(b), Real
Estate and Personal Property Tax Exemption: All leases and other
agreements, the terms of which provide for the use or occupation
by others of real or personal property owned by the state or a city,
town, school dist4rict, or village district, entered into after July 1,
1979, shall provide for the payment of properly assessed real and
www.lebanonnh.gov
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personal property taxes by the party using or occupying said
property no later than the due date.
All such leases and
agreements shall include a provision that “failure of the lessee to
pay the duly assessed personal and real estate taxes when due
shall be cause to terminate said lease or agreement by the lessor.”
All such leases and agreements entered into on or after January
1, 1994, shall clearly state the lessee’s obligations regarding the
payment of both current and potential real and personal property
taxes, and shall also state whether the lessee has an obligation to
pay real and personal property taxes on structures or
improvements added by the lessee. If the lessee using or
occupying the property fails to pay the duly assessed personal and
real estate taxes on the due date, the tax collector of the taxing
district involved shall notify the lessor that the same remains
unpaid. Upon receipt of said notification from the tax collector,
the lessor shall terminate said lease or agreement and pay over
to the tax collector from amounts received from said lease such
sums as are necessary to satisfy the tax due.
3. Sale or lease proceeds in connection with the disposal of interest of CITY
owned real property shall inure without restriction to the benefit of the
Fund from which original acquisition was financed or upon which
operational control and responsibility resides.
4. Net proceeds from the disposal or conveyance of interest in Airport real
property acquired through Federal or State grants shall inure exclusively to
the benefit of the Airport Fund for dedication to Airport operations,
activities and capital requirements.
5. In the absence of City Council direction to the contrary, proceeds from the
sale of Airport land shall be so reserved and accounted for to ensure that
the corpus remains intact and that only interest accruing on such proceeds
shall be utilized to finance Airport operations.
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TAX DEEDED PROPERTIES

It shall be the intent of the CITY to return all parcels acquired through the tax
deeding process to the tax rolls except where the public’s interest may be
better served through retention of specific parcels.
Unless a former owner gives notice of intent to repurchase a tax deeded
property in accordance with RSA 80:89, disposition of those properties
acquired through tax deeding will take place when recommended by the City
Manager after approval from the Council in accordance with this policy.
SECTION 5.0: REFERENCES (Charter/Code/State Statues)
C419:23 General Powers (Council)
C419:30 Powers and Duties of Manager
RSA 47:5 City Property
RSA 80:80 Transfer of Tax Lien
SECTION 6.0: POLICY & PROCEDURE REVISION HISTORY
Section
Original Adoption
Amendment
Amendment
Amendment
Amendment

All
4.1.2.A
4.1.2.A.8
5.0

Revisions
Re-Write of Policy
Amended Section
Added Section
Amended Reference
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AGENDA
LEBANON CITY COUNCIL
JUNE 17, 2020
9. NEW BUSINESS:
9.C – WARRANT FOR CIVIL FORFEITURE NOTICE
BACKGROUND
Per NH State Statute, dogs are required to be licensed annually by April 30th. To procure a dog
license, a current rabies vaccination must be on file with the City Clerk’s Office. The month of
May is a grace period which allows dog owners to follow up on expired rabies vaccinations in
order to obtain a license. Any dog that remains unlicensed as of June 1st is assessed with a
$25.00 Civil Forfeiture fine and $1.00 late fees which accumulates each month that the dog
remains unlicensed.
Please see attached memo from City Clerk Kristin Kenniston regarding the effects of COVID 19
on the dog licensing process and suggestions regarding the warrant for civil forfeitures against
unlicensed dogs.
ACTION
The following motion is offered for City Council consideration:
MOVED, that the Lebanon City Council hereby issues a warrant to City Clerk, Kristin
Kenniston, authorizing the issuance of a civil forfeiture for each dog which remains
unlicensed at the close of business on Friday, July 10, 2020.
Included in this Section:
1. June 9, 2020 Memo from Kristin Kenniston, City Clerk re: Warrant for Civil Forfeiture Notice
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MEMORANDUM
TO:

Mayor and Members of the City Council

FROM:

Kristin M. Kenniston, City Clerk

DATE:

June 9, 2020

RE:

Warrant for Civil Forfeiture Notice

________________________________________________________________________________
COVID 19 is presenting many challenges to the services provided by the City Clerk’s Office and dog
licensing is no exception. Under current statute, municipalities do not have discretion to waive either
the requirements of dog licensing or the Civil Forfeiture fines and penalties. This has caused concern
with residents.
RSA 466:14 (attached) says that the City Clerk “shall annually, between June 1 and June 20, present to
the local governing body a list of those owners of dogs that have failed to license or not renewed their
dog licenses pursuant to RSA 466:1. The local governing body shall, within 20 days from June 20, issue a
warrant to a local official authorized to issue a civil forfeiture for each unlicensed dog.”
To help address the concerns of our residents and mitigate the number of owners fined, the City Clerk’s
office mailed a second reminder letter on May 26, 2020 to 479 owners whose dogs remained
unlicensed.
The letter provided a deadline of June 17th to avoid the assessment of fees and fines for unlicensed
dogs. Historically, our office has started fines within the first week of June. However, due to the
challenges and obstacles faced by our residents from COVID 19, I propose we extend our deadline
through the close of business on Friday July 10, 2020. This will allow more time for our residents to have
their dogs inoculated and licensed while keeping the City in compliance with NH State law.
Attached to this memo is a list of relevant dog statutes. Due to the confidential nature of dog licensing,
the list of dog owners is not included in the agenda materials as it is not available to the public.
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466:1 Procuring License; Tag. – Every owner or keeper of a dog 4 months old or over shall
annually, cause it to be registered, numbered, described, and licensed for one year in the office of
the clerk of the city or town in which the dog is kept, and shall cause it to wear around its neck a
collar to which shall be attached a metal tag with the following information thereon: the name of
the city or town, year of issue of license and its registered number. The tag and license shall be
furnished by the clerk at the expense of the city or town. Regardless of when the license is
obtained, the license shall be effective from May 1 of each year to April 30 of the subsequent
year.
Source. 1891, 60:1. 1925, 96:1. PL 150:6. RL 180:6. RSA 466:1. 1957, 217:1. 1995, 298:1.
1996, 67:1. 1997, 273:1, eff. Jan. 1, 1998.
466:11 Records. –
I. Clerks of towns and cities shall keep a record of all licenses issued by them, with the names
of the keepers or owners of dogs licensed, and the names, registered numbers and descriptions of
all such dogs. Clerks of towns and cities shall furnish yearly to the local governing body a list of
those owners who have failed to renew their license for use in preparing the warrant of
unlicensed dogs.
II. With the owner's consent, a veterinarian may report the euthanizing or death during
treatment of a licensed dog to the town or city clerk in order to have the record reflect that the
dog was euthanized or died. A veterinarian providing such a report may also provide the town or
city clerk with the mailing and street addresses of the owner of the dog. Written reports, if any,
shall be destroyed after receipt by the town or city clerk, and any resulting record reflecting the
dog's death shall not specify the manner or cause of death.
Source. 1891, 60:5. PL 150:13. RL 180:13. RSA 466:11. 1994, 353:5, eff. Jan. 1, 1995. 2008,
42:1, eff. July 11, 2008.
466:13 Forfeiture. – Whoever is the owner or keeper of a dog and who fails to license or
renew the dog license pursuant to RSA 466:1 shall forfeit $25 to the town or city clerk of the
municipality in which the dog is kept. If the forfeiture is not made to the town or city clerk
within 15 calendar days of the notice of forfeiture, the case may be disposed of in a district court
as a violation with a fine not to exceed $50, notwithstanding the provisions of RSA 651:2, IV. A
forfeiture shall not relieve the owner or keeper of the requirement of proper licensing of the dog
as required by RSA 466:1. This section shall also apply to cats, if the municipality licenses cats.
Any forfeitures collected under this section may be retained by the city or town for the
administration and enforcement of this chapter.
Source. 1891, 60:8. PL 150:15. RL 180:15. RSA 466:13. 1994, 353:6. 1995, 298:9. 1996, 67:4.
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Unlicensed Dogs
Section 466:14
466:14 Warrants; Proceedings. – The town or city clerk shall annually, between June 1 and
June 20, present to the local governing body a list of those owners of dogs that have failed to
license or not renewed their dog licenses pursuant to RSA 466:1. The local governing body shall,
within 20 days from June 20, issue a warrant to a local official authorized to issue a civil
forfeiture for each unlicensed dog. The warrant may also authorize a local law enforcement
officer to seize any unlicensed dog. The civil forfeiture may be sent by certified mail, or
delivered in hand, or left at the abode of the dog owner. The cost of service shall not exceed $7
and may be recovered by the city or town in addition to the amount of the civil forfeiture. If the
unlicensed dog is seized, it shall be held in a town or city holding facility for a period of 7 days,
after which time full title to the dog shall pass to the facility, unless the owner of the dog has,
before the expiration of the period, caused the dog to be licensed. The owner shall pay the
facility a necessary and reasonable sum per day, as agreed upon by the governing body of the
town or city and the facility, for each day the dog has been kept and maintained by the facility,
plus any necessary veterinary fees incurred by the facility for the benefit of the dog. Before a
local law enforcement officer seizes any unlicensed dog, a written warning shall be given to the
dog owner.
Source. RS 127:5. CS 133:5. GS 105:5. GL 115:7. PS 118:8. 1891, 60:11. PL 150:18. RL
180:18. RSA 466:14. 1965, 325:2. 1967, 150:1. 1977, 559:1. 1983, 198:1. 1987, 91:1. 1994,
353:7. 1995, 298:10. 1996, 67:5. 2000, 128:1. 2001, 274:7, eff. July 16, 2001. 2014, 178:1, eff.
July 1, 2014.
466:16 Returns. – Each local law enforcement officer to whom the warrant named in RSA
466:14 is issued shall return the warrant, on or before August 31, to the local governing body
issuing it and, shall state in the return the number of owners who received and paid the civil
forfeiture, the number of dogs in the city or town which have been seized and held under the
provisions of RSA 466:14, and the number of owners who have received summons to a district
or municipal court for failure to pay the civil forfeiture pursuant to RSA 466:13 or to license the
dog pursuant to RSA 466:1.
Source. 1891, 60:12. PL 150:20. RL 180:20. RSA 466:16. 1994, 353:8. 2000, 128:2, eff. Jan. 1,
2001.
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